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with us?
WHY OUTSOURCE Over 50 years of quality and experience

Serving Canada and the U.S.A.

Friendly and reliable sales staff

Enter and track orders online

Order and shipping confirmations sent via email

Weekly proof reminders to keep you on track

Personalized reorder cards

Freight included on orders shipped via ground in Canada

Rush deliveries available

We do not ship “overs”

Educational webinars

Access to marketing tools
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Factor Forms & Labels was founded in 1971, in Edmonton, 
Alberta. That’s over 50 years of experience! Since then, we 
have grown to become Western Canada‘s largest trade only 
print supplier, serving both Canada and the United States.

We never sell to the general public, therefore we are always 
your partner, never your competitor. Providing you with an 
experienced sales person ensures outsourcing is made easy. 
Continuing to upgrade and expand our product lines allows us 
to always elevate our customers’ experience.

trade only
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Need help planning

your next printing project?

Contact us today!

1-800-661-7243
www.factorforms.com

All products subject to stock availability.
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ARTWORK

Looking for someone to design your artwork? Our skilled graphic designers have the ability to compose and create 
eye-catching pieces.

From business forms, to labels, to advertising campaigns, we can help.
Team up with us to create attractive artwork that you can be proud of.

We have an hourly rate with a minimum of 30 minutes.

GRAPHIC DESIGN SERVICES

Why us

How to order?

Contact us

Blue Diamond

Finishings

GO FROM THIS

TO THIS



    Size

Your artwork must be created the exact finished size of 
the job (plus bleed).

    Plate Gap

Our presses require 3/8” plate gap. This is the space 
needed to hold the plate onto the cylinder of the press.

    Crop Marks

Please supply standard crop marks so we know where 
to cut your work. 

    Fonts

All fonts should be converted to outlines. If you want 
us to edit your file, please supply the font.

    1 Up

Provide your file 1 up only (includes bookwork). We will 
take care of imposing the art for printing.

    

    Bleed

Does the image or colour go to the edge of your page? 
If so, you need an extra 1/4” of that image or colour all 
the way around your document for cutting. 

    Colour

Your file should be supplied to us in pantone colours 
or CMYK, depending on the product. Colours will vary 
when printed on different machines/printers from how 
they are viewed on your monitor.

    File type

Vector art is preferred. This is an AI, EPS or PDF file 
with no bitmap images. If you are supplying an image, 
please provide the file with a resolution of at least 300 
dpi or more (the higher, the better). 

    Margin

Digitally run products ideally require a 1/4” margin on 
all four sides.
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We prefer print-ready PDF files. The PDF should be high resolution (300 dpi or more) or vector based.
Files can be sent via email or uploaded through our website.

The checklist below represents many of the details that are required for your file to print correctly.

SUBMITTING FILES
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The first step to the cheque ordering process is knowing which software to use. This will determine the corresponding 
cheque body. There are 5 main imprint areas on every cheque order as seen in the illustration below.

1. Provide your company name and address as you want it to appear on your cheque. There is the option of having 
your company logo printed.

2. Provide your bank name and address.
3. Provide the consecutive numbering sequence for your cheques.
4. Your company name appears above your choice of 1 or 2 signature lines.
5. Consecutive cheque number, transit number, routing/bank # and account number are required. You may also obtain 

a MICR specification sheet from your bank.

THIS CHEQUE CONTAINS A MICROLINE BORDER AND SECURITY FEATURES
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Whale
Blue

THIS CHEQUE CONTAINS A MICROLINE BORDER AND SECURITY FEATURES
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Buff

THIS CHEQUE CONTAINS A MICROLINE BORDER AND SECURITY FEATURES
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Mountains
Green
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Bear
Brown

THIS CHEQUE CONTAINS A MICROLINE BORDER AND SECURITY FEATURES
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Lighthouse
Process Blue

THIS CHEQUE CONTAINS A MICROLINE BORDER AND SECURITY FEATURES
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Horses
Brown

THIS CHEQUE CONTAINS A MICROLINE BORDER AND SECURITY FEATURES
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Black

Standard QE Dunes Oak Ripple

     Red      Blue      Black Process Blue     Green  Burgundy Brown  Buff

THIS DOCUMENT CONTAINS SECURITY FEATURES SEE DETAILS ON REVERSE–SECURITYSECURITYSECURITYSECURITYSECURITYSECURITYSECURITYSECURITYSECURITYSECURITYSECURITYSECURITYSECURITY SECURITYSECURITYSECURITYSECURITYSECURITYSECURITYSECURITYSECURITYSECURITYSECURITYSECURITYSECURITYSECURITY THIS DOCUMENT CONTAINS SECURITY FEATURES SEE DETAILS ON REVERSE–SECURITYSECURITYSECURITYSECURITYSECURITYSECURITYSECURITYSECURITYSECURITYSECURITYSECURITYSECURITYSECURITY SECURITYSECURITYSECURITYSECURITYSECURITYSECURITYSECURITYSECURITYSECURITYSECURITYSECURITYSECURITYSECURITY THIS DOCUMENT CONTAINS SECURITY FEATURES SEE DETAILS ON REVERSE–SECURITYSECURITYSECURITYSECURITYSECURITYSECURITYSECURITYSECURITYSECURITYSECURITYSECURITYSECURITYSECURITY SECURITYSECURITYSECURITYSECURITYSECURITYSECURITYSECURITYSECURITYSECURITYSECURITYSECURITYSECURITYSECURITY

Linen Diminishing Marble
    Green  Burgundy

Blue   Brown

consecutive cheque number transit number routing/bank # account number

C000001C A12345D123A 1234D1234567C

your numbering series identifies branch identifies financial institution your account

UNDERSTANDING
MICR ENCODING

Canadiana Pantographs (Colours available as illustrated only)

Basic Pantographs

Colours

Designs

Colours Designs

Additional styles available with screening on stubs

STOCK PANTOGRAPHS

CHEQUES

4

THIS CHEQUE CONTAINS A MICROLINE BORDER AND SECURITY FEATURESQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQE QEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQE

BANK OF ABC
101 NUMBER 1 AVENUE
CITY 1, BB 3C1 2B4
TEL: 666-543-2156

�12345�123�   123�456�7�

ABC PET SHOP

ABC PET SHOP

ABC PET SHOP

Your bank name
and address

Consecutive numbering 
as shown. Can be 
deleted at your request

Consecutive cheque number Transit number Routing/Bank # Account number

MICR number

Your company name
and choice of 1 or 2 
signature lines

1 Your company name 
and address to be 
printed on cheques

5

2

3

4
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PRODUCT SPECIFICATIONS

True Fourdrinier paper machine watermark

Bleach and oxidizer reactivity -
brown stain

Polar class solvent reactivity

Visible embedded fibers: red and blue

Non-polar class solvent reactivity

Printloc toner adhesion: true security level -
toner anchorage for laser printing

Invisible embedded fiber: can only be seen
under UV light

EXTRA SECURITY FEATURES FOR ADDED PROTECTION

Warning Bands
Printed warning on document face notifies document handlers and criminals of security features present.

Microprinting
Miniature print appears as a line or rule. Difficult to scan or copy. Can be verified with a magnifying glass. Helps 
with authentication.

Hologram* (available on laser cheques only)
Add a hologram as an extra visible feature. Holograms are safe to use in laser printers. A hologram cannot be 
reproduced by copiers or scanners. 

SECURITY STOCKS Pantograph 
on face Microline

Chemical 
alteration 
indicators

True 
watermark

Invisible
fibres

Printloc toner 
adhesion

Red & blue 
fibres visible in 

paper

 Standard-Defensa® True 

 Upgrade-Defensa® Premium*

* Additional upcharge

SECURITY FEATURES

5
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STOCK
Standard-Defensa® True 
(Upgrade-Defensa® Premium and Hologram available)
2 or 3 parts available

INK  
Imprint
Black or choose from a wide variety of PMS ink colours 

Pantograph
Stock colours or choose from a wide variety of PMS ink colours

Backprint
40% screened black or choose from a wide variety of PMS ink colours

H Maximum 4 ink colours total (including backprint)
Full colour options available (see Digital Products section)

NUMBERING 
Standard gothic numbering and micr consecutive numbering included

STOCK   
Standard-Defensa® True (Upgrade-Defensa® Premium available)

Additional parts printed on Standard Carbonless  
CFB – white, canary, pink, green, blue, goldenrod
CF – white, canary, pink, green, blue, goldenrod

INK 
Imprint
Black or choose from a wide variety of PMS ink colours 

Pantograph
Stock colours or choose from a wide variety of PMS ink colours

Backprint
40% screened black or choose from a wide variety of PMS ink colours

H Maximum 5 ink colours total (including backprint)

NUMBERING
Standard gothic numbering and micr consecutive numbering included 

3

LASER CHEQUES

CONTINUOUS CHEQUES

COMPUTER CHEQUES

6

000001
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000001

000001

000001

TO THE
ORDER
OF

PAY

Please Detach Before Cashing

QE 630-02 CPA

YOUR COMPANY NAME HERE

YOUR COMPANY NAME HERE

PER

PER

YOUR COMPANY NAME HERE
123 EASY STREET
CITY, PROVINCE  O1O 1O1

YOUR COMPANY NAME HERE

YOUR BANK HERE
124 EASY STREET
CITY, PROVINCE  O1O 1O1

THIS CHEQUE CONTAINS A MICROLINE BORDER AND SECURITY FEATURESQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQE QEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQE

E

PER

PER

PAY

TO THE

ORDER

OF

000001YOUR COMPANY NAME HERE
123 EASY STREET
CITY, PROVINCE  O1O 1O1

YOUR COMPANY NAME HERE

YOUR COMPANY NAME HERE

YOUR BANK HERE
124 EASY STREET
CITY, PROVINCE  O1O 1O1

000001

$
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STOCK PANTOGRAPHS
Basic Pantographs (Colours available as illustrated only) 

STOCK   
Standard-Defensa® True
2 parts available

INK  
Imprint
Black only

Pantograph
Stock ink colours only (as shown above)

Backprint
40% screened black

H Full colour options available (see Digital Products section)

NUMBERING 
Standard gothic numbering and micr consecutive numbering included

SIZE 
1 Up (3 1/4” x 11”)    2 Up (6 1/2” x 11”)

STUBS

STYLES

Stub A

Stub A

PREVIOUS BALANCE    $

TO

FOR

G.S.T./H.S.T. AMOUNT
$

P.S.T. AMOUNT
$

TOTAL

AMOUNT OF
THIS CHEQUE

BALANCE

$

$

$

20

DE
PO

SI
TS{

Stub B

Stub B

DATE

TO

FOR

CHEQUE AMOUNT

P.S.T. AMOUNT

G.S.T./H.S.T. AMOUNT

BUSINESS
NUMBER

BALANCE
FORWARD

SUBTOTAL

BALANCE

OTHER
TRANSACTIONS

TAX DEDUCTIBLE

D
E
P
O
S
I
T
S

Stub C

DATE

TO

FOR

G.S.T./H.S.T. AMOUNT

G.S.T.
H.S.T. #

SUBTOTAL

BALANCE

OTHER
TRANSACTIONS

TAX DEDUCTIBLE

D
E
P
O
S
I
T
S

Stub C

GST#

Stub D

GST/HST AMOUNT

Stub D

99-01

Stub A

PREVIOUS BALANCE    $

TO

FOR

G.S.T./H.S.T. AMOUNT
$

P.S.T. AMOUNT
$

TOTAL

AMOUNT OF
THIS CHEQUE

BALANCE

$

$

$

20

DE
PO

SI
TS{

HANDWRITTEN CHEQUES

MANUAL CHEQUES

7

Binders available!
99-02

123 Flores Street
Calgary, AB  F1F 1F1

123 Flores Street
Calgary, AB  F1F 1F1

000001

000002

000001

000002

PALOMINO BANK
123 PALOMINO AVE.
CALGARY, AB P1P 1P1

FLORES

PALOMINO BANK
123 PALOMINO AVE.
CALGARY, AB P1P 1P1

FLORES

Stub B

DATE

TO

FOR

CHEQUE AMOUNT

P.S.T. AMOUNT

G.S.T./H.S.T. AMOUNT

BUSINESS
NUMBER

BALANCE
FORWARD

SUBTOTAL

BALANCE

OTHER
TRANSACTIONS

TAX DEDUCTIBLE

D
E
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S
I
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S

Stub B

DATE

TO

FOR

CHEQUE AMOUNT

P.S.T. AMOUNT

G.S.T./H.S.T. AMOUNT

BUSINESS
NUMBER

BALANCE
FORWARD

SUBTOTAL

BALANCE

OTHER
TRANSACTIONS

TAX DEDUCTIBLE

D
E
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O
S
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T
S

99-03

Stub A

PREVIOUS BALANCE    $

TO

FOR

G.S.T./H.S.T. AMOUNT
$

P.S.T. AMOUNT
$

TOTAL

AMOUNT OF
THIS CHEQUE

BALANCE

$

$

$

20

DE
PO

SI
TS{ FLORES

THIS CHEQUE CONTAINS A MICROLINE BORDER AND SECURITY FEATURESQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQE QEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQE

Blue

THIS CHEQUE CONTAINS A MICROLINE BORDER AND SECURITY FEATURESQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQE QEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQE

Green

THIS CHEQUE CONTAINS A MICROLINE BORDER AND SECURITY FEATURESQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQE QEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQE

Black

THIS CHEQUE CONTAINS A MICROLINE BORDER AND SECURITY FEATURESQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQE QEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQE

Burgundy
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STOCK PANTOGRAPH

STOCK   
Standard Defensa® True

INK 
Imprint
Black only

Pantograph
Standard Green QE only

Backprint
40% screened black

NUMBERING
Standard gothic numbering and micr consecutive numbering included

SIZE
2 3/4” x 6 1/4”

BINDERY
Booked with a two page bank ledger at back of book

THIS CHEQUE CONTAINS A MICROLINE BORDER AND SECURITY FEATURES QEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQE

MEMO

PAY TO THE
ORDER OF

DATE
Y Y Y Y M M D D

$
100 DOLLARS

Bank of Fake Street
1234 Fake Street
Vancouver, BC  V2V 1V1

MRS FLORINDA FLORES 
123 Burnaby St, 
Vancouver, BC  V1V 1A1

C001C A00000D000A000000D000D0C

001

Standard - Green

PERSONAL CHEQUES

HANDWRITTEN CHEQUES

8
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BANK LOGO HERE

COMPANY NAME HERE

LIST OF CHEQUES LIST OF CHEQUES

CHEQUES

US CASH

US CHEQUES

TOTAL

TOTAL

TOTAL

DATE DETAILS

CDN CASH TOTAL

CHEQUES TOTAL

RATE

RATE

5

10

20

50

100

COIN

X

X

X

X

X

CASHINITIALS

TOTAL # OF
CHEQUES $

DEPOSIT SLIP
CURRENT ACCOUNT

CREDIT ACCOUNT OF

TOTAL 

�12345�678� 901�234�5�

DAY SHIPPERMONTH YEAR TELLER

Small Deposit Book design (9” x 3 2/3”)

Large Deposit Book design  (7” x 7”)

CREDIT ACCOUNT OF:

LIST OF CHEQUES
PLEASE LIST FOREIGN CHEQUES ON SEPARATE DEPOSIT SLIP

CHEQUE IDENTIFICATION

1

2

3

4

5

6

7

8

9

10

11

12

13

14

15

16

17

CASH COUNT
X5

X10

X20

X50

X100

X$1 COIN

X$2 COIN

COIN

CASH
SUBTOTAL

DEPOSIT
ENTER CREDIT CARD
VOUCHER TOTAL

CASH
SUBTOTAL

CHEQUE
SUBTOTAL

U.S. CASH

RATE

U.S. CHQS

RATE

INITIALS
DEPOSITOR TELLER

CURRENT ACCOUNT DEPOSIT SLIP

CREDIT ACCOUNT OF:

DEPOSIT
TOTAL $

CHEQUE
SUBTOTAL

TOTAL NUMBER OF CHEQUES

$

DATE

 D      D      M      M  Y  Y  Y Y

DATE

 D      D      M      M  Y  Y  Y Y

IMPRINT HERE
BANK IMPRINT HERE

IMPRINT HERE

 
�
1
2
3
4
5
6
7
8
9
�
 
�
1
2
3
4
5
6
�

LARGE DEPOSIT BOOKS

SMALL DEPOSIT BOOKS

STOCK   
Heavyweight Carbonless (20lb)
2 part – CB white, CF pink
3 part – CB white, CFB canary, CF pink

INK 
Black imprint only
Body template Blue only

SIZE
7” x 7”

BINDERY
Booked in 25’s or 50’s

STOCK   
Heavyweight Carbonless (20lb) 
2 part – CB white, CF canary
3 part – CB white, CFB canary, CF pink

INK 
Imprint and body template in black only

SIZE
9” x 3 2/3”

BINDERY
Booked in 25’s or 50’s

DEPOSIT BOOKS

9
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STOCK
Standard Carbonless 
CB – white, canary, white self-contained
CFB – white, canary, pink, green, blue, goldenrod
CF – white, canary, pink, green, blue, goldenrod

Heavyweight Carbonless (20lb) 
CB – white
CFB – white, canary, pink, green, blue
CF – white, canary, pink, goldenrod

Bond
40M – white, canary, pink, green, blue, goldenrod
48M – white, canary, pink

Tag & Ledger 
CF Carbonless, 66M manila/white, 210M manila/white
Bond – 56M manila/white, 200M manila/white 

INK 
Face 
Black or choose from a wide variety of PMS ink colours

Backprint
40% screened black or choose from a wide variety of PMS colours

H Maximum 5 ink colours total (including backprint)

NUMBERING
One crash numbering position included
Additional numbering position(s) and press numbering available

EXTRA OPTIONS
Extra perforations, designations, mylar, kleenstick, blockout, hole punching, static or variable barcoding/data

COMPUTER FORMS - LASER & CONTINUOUS

10
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STATEMENT

DATE

AMOUNT DUE AMOUNT ENCLOSED

ECNALABTNUOMANOITCASNARTETAD

BILL TO:

QE 621-49

CURRENT 1-30 DAYS
PAST DUE

31-60 DAYS
PAST DUE

61-90 DAYS
PAST DUE

OVER 90 DAYS
PAST DUE AMOUNT DUE

1111 1st Ave. E., Ottawa, ON  A1A 1A1
Tel. 613.456.7890   •   Fax. 613.456.7890 

CHEQUES

STATEMENTS

621-49

BANK OF ABC
101 1ST AVENUE
BURNABY, BC  C1C 1C1
TEL: 604-123-4567

BANK OF ABC
101 1ST AVENUE
BURNABY, BC  C1C 1C1
TEL: 604-123-4567

BANK OF ABC
101 1ST AVENUE
BURNABY, BC  C1C 1C1
TEL: 604-123-4567

Flores Graphics

Flores Graphics

Flores Graphics

631-49 - Laser (8 1/2 x 11) 

THIS CHEQUE CONTAINS A MICROLINE BORDER AND SECURITY FEATURESQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQ EQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQE QEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQ EQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQE

BANK OF ABC
101 1ST AVENUE
BURNABY, BC  C1C 1C1
TEL: 604-123-4567

Flores Graphics

31-49 - Continuous (9 1/2 x 3 1/2) 30A

BANK OF ABC
101 1ST AVENUE
BURNABY, BC  C1C 1C1
TEL: 604-123-4567

Flores Graphics

34-49 - Continuous (9 1/2 x 7) 30A

floresgraphics
BANK OF ABC
101 1ST AVENUE
BURNABY, BC  C1C 1C1
TEL: 604-123-4567

floresgraphics

floresgraphics

Flores Graphics

634-49 - Laser  (8 1/2 x 11) 30A

BANK OF ABC
101 1ST AVENUE
BURNABY, BC  C1C 1C1
TEL: 604-123-4567

BANK OF ABC
101 1ST AVENUE
BURNABY, BC  C1C 1C1
TEL: 604-123-4567

BANK OF ABC
101 1ST AVENUE
BURNABY, BC  C1C 1C1
TEL: 604-123-4567

Flores Graphics

Flores Graphics

Flores Graphics

631-49 - Laser (8 1/2 x 11) 

THIS CHEQUE CONTAINS A MICROLINE BORDER AND SECURITY FEATURESQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQ EQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQE QEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQ EQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQE

BANK OF ABC
101 1ST AVENUE
BURNABY, BC  C1C 1C1
TEL: 604-123-4567

Flores Graphics

31-49 - Continuous (9 1/2 x 3 1/2) 30A

BANK OF ABC
101 1ST AVENUE
BURNABY, BC  C1C 1C1
TEL: 604-123-4567

Flores Graphics

34-49 - Continuous (9 1/2 x 7) 30A

floresgraphics
BANK OF ABC
101 1ST AVENUE
BURNABY, BC  C1C 1C1
TEL: 604-123-4567

floresgraphics

floresgraphics

Flores Graphics

634-49 - Laser  (8 1/2 x 11) 30A

BANK OF ABC
101 1ST AVENUE
BURNABY, BC  C1C 1C1
TEL: 604-123-4567

BANK OF ABC
101 1ST AVENUE
BURNABY, BC  C1C 1C1
TEL: 604-123-4567

BANK OF ABC
101 1ST AVENUE
BURNABY, BC  C1C 1C1
TEL: 604-123-4567

Flores Graphics

Flores Graphics

Flores Graphics

631-49 - Laser (8 1/2 x 11) 

THIS CHEQUE CONTAINS A MICROLINE BORDER AND SECURITY FEATURESQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQ EQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQE QEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQ EQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQEQE

BANK OF ABC
101 1ST AVENUE
BURNABY, BC  C1C 1C1
TEL: 604-123-4567

Flores Graphics

31-49 - Continuous (9 1/2 x 3 1/2) 30A

BANK OF ABC
101 1ST AVENUE
BURNABY, BC  C1C 1C1
TEL: 604-123-4567

Flores Graphics

34-49 - Continuous (9 1/2 x 7) 30A

floresgraphics
BANK OF ABC
101 1ST AVENUE
BURNABY, BC  C1C 1C1
TEL: 604-123-4567

floresgraphics

floresgraphics

Flores Graphics

634-49 - Laser  (8 1/2 x 11) 30A

31-49

634-49

34-49

INVOICES

QE 612-49

INVOICE

BILL
TO:

BALANCE DUE:

DATE INVOICE

DESCRIPTON AMOUNT

TOTAL:

Colour Delight
111-1st Street, Victoria, BC  A1A 1A1
Tel. 250.123.4567 Fax. 250.123.4567 

612-49

DESIGN TEMPLATES

QUICKBOOKS

Other software designs available such as:

VIGILANT
MICROSOFT DYNAMICS
ACCPAC
BUSINESS VISION
DYNACOM
PC LAW
NEW VIEWS and more! Recommended Twindow is a 30A30A

11

ALL DESIGNS ARE 
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OPTIONS
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CHEQUES

STATEMENT OF ACCOUNT

PLEASE RETURN THIS PORTION
WITH YOUR PAYMENT

AMOUNT REMITTED

TNUOMA.ON EUQEHCDIAP ETAD
IF PAYING BY INVOICE - PLEASE

CHECK INDIVIDUAL INVOICES PAID

AGE

AMOUNT

LATOTLATOT

QE620 -11

BALANCE
DUE

INVOICE NO. DESCRIPTION AMOUNT BALANCE INVOICE NO. AMOUNT DUETRANSACTION DATE

STATEMENT DATE

STATEMENT DATE ACCOUNT NO.

ACCOUNT NO.

ELI Construction Ltd.
1111 1st Street, Edmonton, AB  A1A 1A1
Tel. 780.456.7890 Fax. 780.345.6789 

ELI Construction Ltd.
1111 1st Street, Edmonton, AB  A1A 1A1
Tel. 780.456.7890  Fax. 780.345.6789 

620-11

STATEMENTS

TO: SHIP TO:

P.O. NO.:

P.O. DATE:

SHIP DATE:

PAGE:

PURCHASE ORDER

QE 652-21

COMMENTS:

TNUOMANOITPIRCSEDTINU           PST UNIT PRICEITEM NO. ORDERED

TOTAL

www.floresgraphics.pe

floresgraphics 123 Palomino Ave.
Burnaby, BC V1K 1K1
Tel. 604.123.4567

floresgraphics

GST/
HST

652-21

PURCHASE ORDERS

30-02

Abc Inn Hotel
111 - 1st Avenue 

Banff, AB  A1A 1A1

BANK OF ABC
101 NUMBER 1 AVENUE
CITY 1, BB 3C1 2B4
TEL: 666-543-2156

�12345�123�   123�456�7�

ABC INN HOTEL

ABC INN HOTEL

Abc Inn Hotel
111 - 1st Avenue 

Banff, AB  A1A 1A1

BANK OF ABC
101 NUMBER 1 AVENUE
CITY 1, BB 3C1 2B4
TEL: 666-543-2156

�12345�123�   123�456�7�

ABC INN HOTEL

ABC INN HOTEL

ABC INN HOTEL

630-02

NO.:

DATE:

PAGE:

INVOICE

S
O
L
D

T
O

S
H
I
P

T
O

COMMENTS:

QE 610-01

TOTAL

ITEM NO. TNUOMAECIRP TINUNOITPIRCSEDTINUYTITNAUQ GST/
HST PST

1111 1st Ave. E., Ottawa, ON  A1A 1A1
Tel. 613.456.7890   •   Fax. 613.456.7890 

610-01

INVOICES

SIMPLY ACCOUNTING (SAGE)

Other software designs available such as:

VIGILANT
MICROSOFT DYNAMICS
ACCPAC
BUSINESS VISION
DYNACOM
PC LAW
NEW VIEWS and more! Recommended Twindow is a 30A30A

DESIGN TEMPLATES

12

ALL DESIGNS ARE 
AVAILABLE IN LASER 

OR CONTINUOUS 
OPTIONS
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STOCK
Standard Carbonless 
CB – white, canary, white self-contained
CFB – white, canary, pink, green, blue, goldenrod
CF – white, canary, pink, green, blue, goldenrod

Heavyweight Carbonless (20lb) 
CB – white
CFB – white, canary, pink, green, blue
CF – white, canary, pink, goldenrod

Bond  
40M – white, canary, pink, green, blue, goldenrod
48M – white, canary, pink

Tag & Ledger
CF Carbonless, 66M manila/white, 210M manila/white
Bond – 56M manila/white, 200M manila/white

INK
Face 
Black or choose from a wide variety of PMS ink colours

Backprint
40% screened black or choose from a wide variety of PMS colours

H Maximum 5 ink colours total (including backprint) 
Full colour options available (see Digital Products section)

Covers
Front covers and wrap around covers can be printed in black or full colour,
single or double sided, with optional numbering series   

NUMBERING
One crash numbering position included
Additional numbering position(s) and press numbering available
Jumbo numbering

BINDERY
Trimming, padding, shrinkwrapping, stitching, perfect binding, hole drilling, 
fan-apart sets, coiling

EXTRA OPTIONS
Extra perforations, designations, mylar, kleenstick, blockout, hole punching, 
static or variable barcoding/data

MULTIPART FORMS

13

PURCHASE ORDER
PLEASE SHOW THIS NUMBER
ON ALL CORRESPONDENCE, BILLS,
PACKAGES AND INVOICES.PP

DATE OFAA
ORDER

S
H
I
P

T
O

•

•

•

TO

TNUOMATINUECIRPTINUNOITPIRCSEDDEVIECERYTQDEREDROYTQ

.B.O.F. SMRETSHIP VIADATE REQUESTEDAA

PLEASE LET US KNOW RIGHT AWAWW Y IF YOU ARE UNABLEAA
TO SUPPLY ANY OF THE ABOVE WHEN AND HOW SPECIFIED.LL

QE 93-02

AUTHORIZED SIGNATUREAA

202

YOUR COMPANY NAME HERE
123 EASY STREET
CITY, PROVINCE  O1O 1O1

YOUR COMPANY NAME HERE
123 EASY STREET
CITY, PROVINCE  O1O 1O1

ETATTD TNUOMA

SERVER TABLE NO. PERSONS CHECK NO.

AMOUNTFOOD

BEVERAGE

G.S.T.

PROV. TAX

TOTAL
QE 84-28

k You YY It was a pleasure to serve you.

DATE

S.T.TT

AX

AL

200

YOUYY R COM
123 33123312123121 EASYEAE  STR
CITCITCITYTYTYYYYCCIC YCC , PPPR, P, , OVINC

S

FFOOOOODDDD

BBEEVVEEERRRRRAAAAAGGGGEEE

QE 84-28

GUEST RRREECCCCCEEEIIPPPPTTTTT

TTTTTTTThhhhhhhaaaank

DDAAATTEEAAAA

RECEIPT BOOK
1001 - 1100
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CLEANING 
WORK ORDER

QE 96-08

RECYCLABLEA

COMPANY NAME
ADDRESS
ADDRESS
ADDRESS

I hereby acknowledge the satisfactory completion of the above described work.

SIGNATURE                                                                            Date      

NAME

ADDRESS

PHONE

TERMS

SPECIAL INSTRUCTIONS

X

X

X

X

X

X

X

X

X

DATE ORDERED DATE SCHEDULED

SERVICE TECHNICIAN

CARPET FURNITURE

OTHER:

TOTAL MATERIAL

TOTAL LABOUR

G.S.T./H.S.T.

PST

TOTAL

DESCRIPTION SIZE SQ. FT. PRICE AMOUNT

000001

96-08   5 2/3” x 9 1/8”

CLEANERS

QE 96-14

COMPANY NAME
ADDRESS
ADDRESS
ADDRESS

COMPANY NAME
ADDRESS
ADDRESS

000001

DELIVERY DATE

SALESPERSON

ORDER DATE

S M T W T F S

AM
PM

IN OUT

CHARGE TO

PHONE (BUSINESS)

CREDIT CARD NO.

WIRE

ADDRESS

DESCRIPTION

CARD MESSAGE

DELIVERY
CHARGE

CASH
DEBIT
CHARGE
OTHER

PHONE &
SERVICE CHARGE

SUBTOTAL

G.S.T./H.S.T.

PST

TOTAL

PHONE (HOME)

EXPIRY DATE

AUTHORIZATION #

PHONE

ASSOCIATIONASSOCIATION CODE NUMBER FLORIST

DELIVER
TO

96-14   5 2/3” x 9 1/8”

FLORIST

DAYS OCCUPIED (�)
SUN.

CASH TRAVELLERS CHEQUE
VISA M.C. AMEX DEBIT CARD

#

REC’D BY

Check-out time is

MON. TUES. WED. THURS. FRI. SAT.

ROOM TOTAL

$
G.S.T./H.S.T.

$
SUBTOTAL

$
PROV. ROOM TAX

$

TOTAL

$

CHARGES CREDITS

$

CUSTOMER NAME
ADDRESS
ADDRESS
ADDRESS

000001

No. IN PARTY ARRIVAL DATE CHECK-OUT DATE

ROOM NO.         NO. OF DAYS $ RATE

GUEST
SIGNATURE X

NAME PHONE
H
B

STREET

CITY PROV / STATE PC / ZIP

COMPANY REPRESENTING

VEHICLE LICENSE PROVINCE/STATE

MAKE/COLOUR YEAR

NOTICE TO GUESTS - Management reserves the right to refuse service to anyone,
and will not be responsible for accidents or injury to Guests or for loss of money, 
jewellery or valuables of any kind.

EXP. 
DATE

This is your Receipt
Please Retain

GUEST REGISTRATION

QE 96-02

HOTEL/MOTEL

96-02   4 1/4” x 7 5/8”

A
A

 R
E

C
Y

C
LA

B
LE

AMOUNTUNIT
PRICEPARTS & MATERIALSQUANTITY

QE 95-02

REPAIR ORDER
TOTAL
PARTS

COMPANY NAME
ADDRESS
ADDRESS
ADDRESS

DATE: 20

CUSTOMER PHONE FAX

ADDRESS ORDER NO.

JOB LOCATION JOB PHONE

INSTRUCTIONS

WORK DONE

SERVICED BY HOURS PEOPLE RATE

X X
The above work has been completed satisfactorily
and I acknowledge my indebtedness as shown on right.

DATE: 20

CUSTOMER’S
SIGNATURE:

TOTAL
LABOUR

TOTAL
PARTS

G.S.T./H.S.T.

P.S.T.

TOTAL

AB000001

GENERAL REPAIR

95-02   5 2/3” x 9 1/8”

QE 94-04

RECYCLABLEA

COMPANY NAME
ADDRESS
ADDRESS
ADDRESS

RENTAL
CONTRACT

DATE

TIME OUT

TIME IN

TIME RENTED

DUE BACK

EXP.

CUSTOMER

ADDRESS

DRIVER’S LIC. VEHICLE NO. PHONE

CARD NO.

ADDRESS
OF USE
IF DIFFERENT

PAYMENT
TO BE 
MADE BY

CUSTOMER’S SIGNATURE

RENTALS

MERCHANDISE

TOTAL

G.S.T./H.S.T.

SUB-TOTAL

P.S.T.

TOTAL
CHARGES

LESS
DEPOSIT

REFUND

TOTAL DUE

DESCRIPTION

MERCHANDISE FOR PURCHASE

PER AMOUNT

AMOUNT

RENTAL
RATE

TIME
RENTED

NUMBER
TAKEN

NUMBER
USED

UNIT
PRICE

NUMBER
RETURNED

1. The Customer shall pay all rental charges in advance 
or immediately upon return of the Equipment.

2. Rent shall be payable from the time the Equipment is 
delivered to the Customer until the time it is returned 
to the Company in acceptable condition.

3. A rental day shall be 24 hours and the daily rental 
rate shall apply to every day, including Sundays and 
holidays.

4. The Customer shall also pay rent to the Company for 
each day the Equipment is in the process of recovery 
or repair.

5. The Customer shall pay reasonable cleaning charges 
on Equipment returned unclean and the Company 
reserves the right to refuse to accept the return of 
unclean Equipment and to continue rental charges  
until the Equipment is returned in acceptable 
condition.

6. The Customer shall be responsible for all collection 
costs incurred by the Company in connection with 
collection of the rental charges, including court costs 
and reasonable legal fees, disbursements and related 
expenses.

7. The Customer shall be responsible for all damage to  
or loss of the Equipment.

8. In the case of damage, the Customer shall pay the 
full cost of all repairs to the Equipment regardless of 
whether the damage resulted from accident, neglect, 
misuse or for any other reason whatsoever

9. In the case of loss, the Customer shall pay to 
the Company the full replacement cost of the  
Equipment.

10. The Customer shall indemnify and hold the 
Company harmless from all losses, costs, charges, 
damages and expenses suffered by the Customer 
in respect of any injury (including death) to any 
person or damage to any property arising out of  
the use of the Equipment by the Customer or any 
other person, firm or corporation during the term 
of this Agreement.

11. The Company may terminate this Agreement at any  
time and demand return of the Equipment and  
payment in full of all rental charges owing to date.

12. In the case of failure of the Equipment the  
Customer shall immediately notify the Company; 
otherwise, no adjustment of the rental charges will 
be considered.

13. The provisions of this Agreement, including these  
terms and conditions, constitute the entire  
agreement between the Company and the  
Customer and there are no representations or 
warranties, express or implied, statutory or  
otherwise, and no agreements collateral hereto  
other than as expressly set forth herein.

000001

94-04   5 2/3” x 9 1/8”

RENTAL
ARECYCLABLE

BILL OF LADING COMBINATION SHORT FORM OF STRAIGHT BILL OF LADING - EXPRESS SHIPPING CONTRACT ADOPTED BY RAIL FREIGHT AND
EXPRESS CARRIERS SUBJECT TO THE JURISDICTION OF THE CANADIAN TRANSPORT COMMISSION - ISSUED AT SHIPPER'S REQUEST.

NAME OF CARRIER POINT OF ORIGIN SHIPPING DATE CARRIER'S NO.

CONSIGNEE SHIPPER

COMPANY NAME
CONSIGNEE'S STREET ADDRESS (MAIL ADDRESS-NOT FOR PURPOSE OF DELIVERY)

DESTINATION (CITY - TOWN) PROV./STATE

If charges are to be prepaid write or stamp here
"TO BE PREPAID"

RECEIVED  $
To apply in prepayment of the charges on the property
described hereon.

AGENT OR CASHIER
FOR CARRIER'S USE

ROUTE
CAR
INITIAL

CAR NO.
TRAILER NO.
CONTAINER NO.

PIECES / PACKAGES DESCRIPTION OF ARTICLES AND SPECIAL MARKS WEIGHT
(SUBJECT TO CORRECTION) RATE

ADBANCE
AND/OR
BEYOND

$

$

$

$

$

$

$

MISC.

BASIC

PIECE

VALUE

G.S.T./H.S.T.

TOTAL

C.O.D. SHIPMENTS

AMOUNT $

$

$
TOTAL

COLLECTION CHARGES

COLLECT

PREPAID

DECLARED VALUE OF TRUCK SHIPMENT

$
Maximum libaility of $4.41 / kg. ($2.00 / lb.)
computed on the total weight of the shipment
unless declared valuation states otherwise.

NOTICE OF CLAIM
No carrier is liable for loss, damage or delay to any
goods under the Bill of Lading unless notice therof
setting out particualrs of the origin, destination and
date of shipment of the goods and estimated amount 
claimed in respect of such loss, damage or delay is
given in writing to the originating carrier or the
delivering carrier within sixty (60) days after the
delivery of the goods, or, in the case of failure to make
deliver, within nine (9) months from the date of 
shipment.
The final statement of the claim must be filed within
nine (9) months from the date of shipment together
with a copy of the paid freight bill.

TOTAL NUMBER OF 
PIECES / PACKAGES DIMENSIONS OF SHIPMENT TOTAL METERS3

WHERE REQUIRED BY THE TARIFF SHIPPER MUST COMPLETE THE FOLLOWING:

DIMENSIONAL WT. TOTAL WEIGHT
NUMBER X.L.
PCS. / PKGS.

(a)

(b)

SPECIAL AGREEMENT BETWEEN
CONSIGNOR AND CARRIER
ADVISE HERE:

SHIPPER
COMPANY

NAME
ADDRESS
ADDRESS

PHONE
FAX

(SIGNATURE)

CARRIER

(SIGNATURE)

CONSIGNEE: RECEIVED IN APPARENT
GOOD ORDER

(SIGNATURE) SHIPPER’S NO.

QQEE
  9

4-
09

000001

94-09   8 1/2” x 9 1/8”

DELIVERY

COMPANY NAME
ADDRESS
ADDRESS
ADDRESS

COLLECTPREPAID RECEIVER

ADDRESS

CITY

SHIPPER

ADDRESS

CITY

POSTAL CODE POSTAL CODE

CUSTOMER CODE

PROV.

PICKUP DATE

MM DD YY
SHIPPER REFERENCE

THIRD PARTY NAME & CODE

SHIPPER SIGNATURE

X
CUSTOMER CODE

P/U DRIVER DEL. DRIVER DELIVERY DATE

DELIVERY TIME

MM DD YY
RECEIVED IN GOOD ORDER

X
NO. PIECES DESCRIPTION WEIGHT

DIRECT CHARGE

CHEQUE

#

CASH
RUSH

SAME DAY
VALUATION CHARGED

WILL BE ASSESSED 
ON DECLARED VALUE

DECLARED VALUE

$

DIMENSIONS (INCHES): X X = CU. FT.

TOTAL
WEIGHT

TARIFF

WEIGHT CHARGES

WAITING / UNLOAD CHARGES

INTERLINE CARRIER

G.S.T./H.S.T.

TOTAL
SPECIAL INSTRUCTIONS

QE 94-11

000001AB

DELIVERY

For more body options visit www.qeforms.com

GENERAL REPAIR & SERVICES

DESIGN TEMPLATES

94-11   4 1/4” x 9 1/8”
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A

QTY PART NUMBER DESCRIPTION AMT. PARTS COMPANY NAME
ADDRESS
ADDRESS
ADDRESS

NAME

ADDRESS

MAKE & MODEL

ODOMETER SERIAL NO.

DATE

LICENCE PROMISED

20

AMOUNTDESCRIPTION OF WORK

ALL ESTIMATES ARE FOR LABOUR ONLY. MATERIALS ADDITIONAL. THIS COMPANY
DOES NOT ASSUME ANY RESPONSIBILITY WHATSOEVER  FOR UNITS LEFT FOR 
REPAIRS, STORAGE OR OTHER PURPOSES, OR FOR ARTICLES LEFT IN UNITS. DRIVEN
BY OUR EMPLOYEES AT OWNER’S RISK.

TOTAL
LABOUR

TOTAL
PARTS

TOTAL
CHARGES

G.S.T./H.S.T.

P.S.T.

TOTAL

CARD NO. EXP.

O
U
T

THE WORK IS COMPLETE TO MY SATISFACTION

DATE 20 SIG:

I
N

I AUTHORIZE THE ABOVE WORK TO BE DONE

SIG:

AUTO WORK
O R D E R

PAYMENT WILL BE MADE BY:-
VISA

CASH CHEQUE ACCOUNT TERMSDEBIT
CARD

MASTERCARD AMEX OTHER

QE
 9

5-
04

A
R

E
C

Y
C

LA
B

LE

000001AB

95-04   5 2/3” x 9 1/8”

OTHERVISA M-C AMEX

CASH DEBIT CARD CHARGE D.P. WARRANTY DEPOSIT

$

MAKE

MOTOR NUMBER

MAKE YEAR MODEL

TRANS. SERIAL

SERIAL NUMBER

ODOMETER LICENCE

SERVICE SALESMAN

CHARGE
TO

SELLING 
DEALER

PURCHASE DATE

20

20

NAME DATE

PH.

CHASSIS
LUBE

HCHANGE
OIL

H        OIL
FILTER

WASH
POLISH

ROT.
TIRES

TEST
BATT.

H    CHGE.
DIFF.

WHL.
BEARINGS

H    CHGE.
TRANS.

MIKE
CHK.

H    SEE MATERIAL

MECH

PROMISED A.M.

P.M.

SERVICE LABOURU

COMPANY NAME
ADDRESS
ADDRESS
ADDRESS

LABOURWARRANTYMECH.OPER’N

I HEREBY AUTHORIZE THE ABOVE WORK TO BE DONE
TOGETHER WITH NECESSARY MATERIALS.

I HEREBY ACKNOWLEDGE MY INDEBTEDNESS IN THE AMOUNT OF $
BEING THE TOTAL AMOUNT OWING, OR BALANCE OWING AS SHOWN HEREON.

SIGNATUREDATE

SIGNATURE

O
U
T

I
N

E. & O.E.

EXP.

ALL ESTIMATES ARE FOR LABOUR ONLY .... MATERIALS ADDITIONAL.
THIS COMPANY DOES NOT ASSUME ANY RESPONSIBILITY WHATSOEVER FOR
VEHICLES OR EQUIPMENT LEFT FOR REPAIRS, STORAGE OR OTHER PURPOSES,
OR FOR ARTICLES LEFT IN SAME. VEHICLES DRIVEN BY OUR EMPLOYEES
AT OWNER’S RISK.

WORK ORDER / INVOICE

TOTAL MATERIAL

TOTAL

TOTAL

TOTAL PARTS

ACCESSORIES - TIRES & TUBES

SUBLET PARTS

OIL FILTER

ENVIRONMENTAL DISPOSAL

GASOLINE

LITRES OIL @

TRANSMISSION -

DIFFERENTIAL -

H

H

H

H

H

H KGS. GREASE @

KGS. GREASE @

QUAN. PART NO. DESCRIPTION AMOUNT

RIGHT DOORS GENERALLEFT DOORSFRONT FENDERS REAR FENDERS

APPEARANCE
OF CAR

QE
 9

5-
07

A
R

E
C

Y
C

LA
B

LE

BODY SHOP LABOUR

TOTAL MATERIAL

SUB-LET LABOUR

G.S.T./H.S.T.

SUB - TOTAL

PROV. TAX

TOTAL

TOTAL SHOP LABOUR

➼ ➼
PURCHASE ORDER No.

000001AB

95-07   8 1/2” x 11 5/8”

R
E

C
Y

C
LA

B
LE

A

COMPANY NAME
ADDRESS
ADDRESS
ADDRESS

CUSTOMER

ADDRESS

YEAR
MAKE
MODEL

SERIAL/V.I.N.

PAYMENT WILL BE MADE BY
CASH CARD

TYPE:
ACCOUNTDEBIT CARDCHEQUE

CARD NO.

ORDER NO.

VEHICLE REPAIR
ORDER/INVOICE

DATE

LICENCE NO.

PHONE DAY

PHONE EVG.

ODOMETER

MOTOR NO.

CLERK

FAX

CALL IF OVER

OLD
PARTS

RETURN DISCARD
$

LUBE OIL FILTER TRAN. DIFF. OUTSIDEINSIDETUNE

WORK TO BE DONE AMOUNT

EXP.

QUAN. PART AMOUNTUNIT
PRICE

LITRES FUEL @

LITRES OIL @

KILOS GREASE @

LITRES A.T.F. @

ENVIRONMENTAL DISPOSAL

TOTAL SUPPLIES

/l

/l

/kg

/l

/l

I AUTHORIZE THIS WORK TO BE DONE TOGETHER
WITH THE NECESSARY PARTS & SUPPLIES.

THE WORK IS COMPLETE TO MY SATISFACTION AND I
ACKNOWLEDGE MY INDEBTEDNESS SHOWN AT RIGHT.

AUTHORIZED SIGNATURE

SIGNATURE DATE
20

TOTAL
CHARGES

P.S.T.

SUB-TOTAL

G.S.T./H.S.T.

I
N

O
U
T

PROMISED

20

TOTAL
PARTS

TOTAL
SUBLET

TOTAL
LABOUR

QE
 9

5-
08

TOTAL
LABOUR TOTAL

000001

95-08   8 1/2” x 11 5/8”

CONDITIONS OF SALE
THE PARTIES AGREE THAT:

1. The Motor Vehicle

The motor vehicle described herein includes the motor vehicle as described on  
the front side of this agreement, together with all attachments, accessories, 
options and additions thereto whether attached, affixed or installed on the motor 
vehicle before or after the date of this Agreement, and all proceeds directly or 
indirectly derived from any dealing with the motor vehicle or the proceeds of the 
motor vehicle, and such proceeds include, without limitation other motor vehicles, 
money, cheques, deposit accounts, securities, chattel paper, documents of title,  
or instruments, boats, mobile homes, trailers, aircraft, any authorized vehicle of  
any kind or description, any proceeds of insurance, or any other identifiable or 
traceable personal property fixtures or otherwise.

2. Condition of Motor Vehicle

The Dealer does not warrant or guarantee as to year, model, mileage odometer 
reading or otherwise with respect to any used motor vehicle sold herein unless 
an express written representation is made to the contrary.

3.  Warranties

The motor vehicle will be covered, in the case of a new vehicle by the  
manufacturers new Vehicle Warranty delivered io the Purchaser with ihe motor 
vehicle, and in the case of a used vehicle, the warranty, if any. delivered to the 
Purchaser in writing with the used motor vehicle. Subject to the above, there are  
no other warranties, guarantees or representations, expressed or implied with 
respect to the motor vehicle. If the motor vehicle is being sold pursuant to this 
Agreement as a used motor vehicle, the Purchaser specifically waives the  
provisions of the Sales of Goods Act. R.S.A 1980 c. S-2 and amendments  
thereto, with respect to any warranties, conditions, and representations whether 
expressed or implied or otherwise and warrants that no representation to the 
contrary has been made by the Dealer, its servants or employees with respect 
to the motor vehicle to induce the Purchaser to enter into this Agreement The 
Purchaser further acknowledges that he has inspected the motor vehicle and it 
is satisfactory in every respect and hereby accepts the motor vehicle on an “as 
is” basis without warranty or guarantee except as provided by the Dealer to the 
Purchaser in writing.

4. Title

Right, title and ownership to the motor vehicle shall not pass to the Purchaser 
until the Purchaser has paid in full the “Total Balance Due” as described on the 
front of this Agreement. In addition to the Dealers other legal rights under this 
Agreement, the purchaser also hereby grants assigns and conveys to the Dealer 
and acknowledges that the Dealer shall have and retain a security interest in the 
motor vehicle and the proceeds thereof in accordance with all applicable laws 
until the Total Balance Due is paid in full.

5 Default in Payment

If the Purchaser defaults in the payment of any amount due hereunder, or defaults 
in the performance of any obligations hereunder, or if a proceeding in bankruptcy, 
a receivership or insolvency is instituted by or against the Purchaser, or a receiver 
is appointed judicially or otherwise affecting the Purchaser or the Purchaser’s 
property, or should the Dealer deem i;self insecure:

a. any unpaid balance of the Total Balance Due shall immediately come due 
and payable;

b. the Dealer may take possession of the motor vehicle and resell the motor 
vehicle in accordance with and subject to the applicable legislation without 
further notice; and

c. the Dealer may retain any payments that it has received prior to the 
repossession and resale as liquidated damages and not as a penalty.

6. Cancellation of Agreement

If this agreement is cancelled by the mutual consent of the parties or. if the Dealer 
is unabie ;u deliver the motor vehicle within a reasonable time after the date of  
this Agreement, this Agreement may be cancelled by either party hereto upon 
notification to the other, and in such event the Dealer shall return to the Purchaser:

a. the partial payment made, if any. and

b. any trade-in vehicle accepted as part of payment, or if such trade-in vehicle 
has been sold, the lesser of either:

i. the net proceeds therefrom based on the actual selling price of the 
trade-in less reasonable costs of repairs, parts, handling, storage 
expenses and reasonable selling commission: or

ii. the value of the trade-in vehicle as set out on the reverse side hereof.

The return of thi partial payment and/or the trade-in vehicle, if any, or the net 
proceeds or the value thereof as set out above, shall be a release of all claims 
whatsoever which the Purchaser may have or claim to have against the Dealer 
for or by reason of such non-delivery, without any further or other releases from 
the Purchaser.

7. Acceptance by the Purchaser

The Purchaser agrees to accept delivery of the motor vehicle and to comply with  
the terms of payment thereof within seven days after notification to him that the 
motor vehicle is ready for delivery. If the Purchaser does not accept delivery and 
comply with the terms of payment within seven days of such notification then 
the Dealer may charge his reasonable expenses (including loss of profits) to the 
Purchaser in connection with this Agreement and the Purchaser agrees to pay 
such amounts forthwith. In addition to any other remedy which the Dealer may  
have against the Purchaser for such expenses, the Dealer may setoff such  
expenses against any partial payment or trade-in vehicle accepted as part  
payment or the proceeds therefrom if and when sold, and the Dealer shall be 
entitled to dispose of the motor vehicle without any liability whatsoever of the 
Dealer to the Purchaser.

8. Trade-In Motor Vehicle

The Purchaser represents and warrants that the Purchaser is the owner and 
has title to any trade-in vehicle used as part of the payment of the Total Cash 
Sale Price, free and clear of all liens, charges and encumbrances, except as 
specifically set out on the front of this Agreement. The Purchaser agrees that if 
the trade-in vehicle accepted as part of the payment is not delivered to the Dealer 
on or before the signing of this Agreement, the Dealer may reappraise the trade- 
in vehicle upon actual delivery so as to ensure that there are no material changes 
in the condition of the trade-in vehicle, either physically or economically, from 
the date of this Agreement and the date of delivery of the trade-in vehicle. If in  
the sole discretion of the Dealer, there is a material change with respect to the  
trade-in motor vehicle, the amount allowed for the trade-in vehicle shall be its 
reappraised value and the Purchaser shall pay the Dealer the difference amount 
of such trade-in vehicle stated on the reverse hereof and the amount of such 
reappraised value If the Purchaser is not satisfied with such reappraisal then  
the Purchaser may cancel this Agreement and thereupon shall forthwith pay to  
the Dealer the Dealers reasonable costs, charges and expenses of and incidental 
to this Agreement and failing such payment the Dealer may. in addition to any 
other rights and remedies the Dealer may have against the Purchaser setoff  
such reasonable costs, charges and expenses against any partial payments and 
against any other trade-in vehicle accepted as payment.

9.  Insurance

The Purchaser agrees to insure the motor vehicle by collision and comprehensive 
insurance and maintain such insurance in the amount of the Total Balance Due 
as owing to the Dealer. The Purchaser shall furnish the Dealer with satisfactory 
evidence of such insurance, on request by the Dealer.

10.  If the Dealer is unable for any reason to finance the contract or considers 
himself unsafe or insecure so-far as the security of this Agreement is concerned, 
of which contingency the Dealer shall be the sole judge, or in case of default in 
the performance of any of the covenants by the Purchaser in this Agreement, 
then the whole of the balance then outstanding of the Total Balance Due shall 
immediately become due and payable without notice to the Purchaser and it 
shall be lawful for the Dealer by himself, his servant or agent at any time to  
enter in and upon any lands, tenements, houses and premises wheresoever the 
goods may be for the purpose of taking possession of and removing the said 
goods: and after taking possession of such goods it shall be lawful for the Dealer 
to sell the goods at public auction or by private sale. From the proceeds of such 
sale the Dealer shall in the first place reimburse himself for any sum due pursuant 
to this agreement and all costs and expenses (including the costs, if any. of the 
solicitor of the Dealer) incurred by the Dealer by virtue hereof or in consequence 
of any default in the performance of any of the covenants herein, and in the next 
place to pay the Purchaser such surplus as may thereafter remain.

11.  Future Delivery Conditions

If. between the date of this Agreement and the actual date of delivery of the 
motor vehicle there is a change:
a. in taxes imposed by the appropriate taxing authorities with respect to the 

sale of motor vehicles: or
b. in the price of the motor vehicle charged by the manufacturer:

then the Total Cash Sale Price” as described on the front of this Agreement  
shall be adjusted by a corresponding amount.

12.  Errors

If there has been an error by the Dealer in any calculation or any other matter 
on the front side hereof or in connection with the sale of the motor vehicle 
described herein, the Purchaser agrees to allow the Dealer to correct the error 
forthwith and if the correction requires any amount to be paid by one party to 
the other, such amount shall be paid immediately

13. Copy of Agreement

The Purchaser acknowledges receipt of a copy of this Agreement, waives rights  
to receive a copy of any financing statement, financing change statement or  
verification statement in respect of the motor vehicle and authorizes the Dealer  
to provide any person with a copy of this Agreement and any information contained  
herein or arising herefrom.

14. Agreement Binding

This Agreement is binding upon the heirs, executors, administrators, successors 
and assigns of the parties.

95-15   8 1/2” x 11 5/8”

QE 95-15

COMPANY NAME
ADDRESS
ADDRESS
ADDRESS

VEHICLE SALES ORDER
BILL OF SALE

G.S.T. ON TRADE-IN INCLUDED IN ALLOWANCE/PURCHASE PRICE

CUSTOMER NAME

ADDRESS

POSTAL CODE

DATE (Month     Day     Year)

TELEPHONE

ACCOUNT No.

SALES REP..
Res:

Bus:

Day    Evening

NEW
DEMO
USED

Stock No. Year Make

TRADE IN

Model Type Serial No. Odometer

Car
Truck
Car
Truck

Kms
Miles
Kms
Miles

$

$

OPTIONS AND ACCESSORIES AS PER VEHICLE INFORMATION SHEET

ADDITIONS, LOCALLY INSTALLED OPTIONS, ITEMS, ADJUSTMENTS,
NOTATIONS, SUBJECT TO ETC.:

PRICE:

ADDITIONS:

SUB-TOTAL:

LESS:

SUB-TOTAL:

P.S.T.

G.S.T./H.S.T.

TOTAL DELIVERED PRICE:

LESS TRADE-IN ALLOWANCE:

TOTAL NET PRICE:

Premium G.S.T.+

+

+

+

Extended
Service

CRS

DATECHEQUE
NO.

TOTAL BALANCE DUE:

Subject to the terms, specifications and conditions herein and on the reverse
side of this Vehicle Sales Order/Bill of Sale.

Purchaser’s Signature Month    Day    Year

Sales Manager Month    Day    Year

APPROVED AND ACCEPTED BY
COMPANY NAME

COMPANY NAME is not authorized under its agreement with the vehicle manufacturer 
to sell vehicles for resale or primary use outside of Canada. Accordingly, the purchaser 
hereby represents that it is purchasing this vehicle for personal use or business use in 
Canada and not for resale or primary use outside Canada.

LIEN CHECK

WHOLESALE PAID

IF “SOLD AS IS”, CUSTOMER’S INITIAL:

DELIVERY DATE: Requested: Actual

PAY OUT LIEN ON TRADE-IN TO: (Name & Address)

ACCOUNT
NO.

FINANCED
WITH:

Receipt No. Date (Mo   Day  Yr)

$

$

$

$

•

•

•

•

AB000001

AUTOMOTIVE
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LABOUR RECORD

LEFT HAND
CLOCK RECORD

MONTH
DAY

OPERATION
NO.

MECH.
 NO.

RATE LABOR
COST

RIGHT HAND
CLOCK RECORD

O
FF

O
FF

O
FF

O
FF

O
FF

O
FF

O
N

ELAPSED
TIME

ELAPSED
TIME

O
N

ELAPSED
TIME

O
N

ELAPSED
TIME

O
N

ELAPSED
TIME

O
N

ELAPSED
TIME

O
N

O
FF

O
FF

O
FF

O
FF

O
FF

O
FF

O
N

ELAPSED
TIME

ELAPSED
TIME

O
N

ELAPSED
TIME

O
N

ELAPSED
TIME

O
N

ELAPSED
TIME

O
N

ELAPSED
TIME

O
N

CHASSIS LUBRICATION

SERVICE INSPECTION

LONG LIFE LUBRICATION

CRANK CASE

LITRES

OIL FILTER

Drain Fill

OIL - S.A.E.

BRAKE FLUID

STEERING LUBRICANT

TRANSMISSION Drain FillCheck

Kgs., S.A.E. LITRES - AT.F

Drain FillCheckDIFFERENTIAL

Kgs., S.A.E.

AIR CLEANER

REPACK FRONT WHEELS

UNIVERSAL JOINT SERVICE

TEST CHARGEBATTERY SERVICE

RADIATOR DRAIN &  FLUSH

SPEEDOMETER CABLE SERVICE

SPARK PLUGS CLEAN NEW

BRAKES CHECK ADJUST

REPAIR ROTATETIRES

GAS

TIRE RF SPARELF RR LR

CONDITION

PRESSURE

REG. PREM. NON-LEAD LITRES

BP-02   5 2/3” x 9 1/8” 

LABOUR RECORD
LEFT HAND

CLOCK RECORD
RIGHT HAND

CLOCK RECORD

ELAPSED
TIME

ELAPSED
TIME

ELAPSED
TIME

ELAPSED
TIME

ELAPSED
TIME

ELAPSED
TIME

ELAPSED
TIME

ELAPSED
TIME

O
FF

O
FF

O
FF

O
FF

O
N

 
O

N
 

O
N

 
O

N
 

O
FF

O
FF

O
FF

O
FF

O
N

O
N

O
N

O
N

JOB COST ACCUMULATION 

DATE HOURS HOURS QUAN. D E S C R I P T I O N AMOUNT

TOTAL
HOURS

TOTAL
MATERIAL

X $

X $

= $

= $

CRAFT

➳

BP-01(5.66)

BP-01  5 2/3” x 9 1/8” 

RECORD OF COSTS
DESCRIPTION # OF HOURS $ per HOUR MATERIALS LABOUR OTHER G.S.T. P.S.T. TOTAL COSTS

HOURS MATERIALS LABOUR OTHER G.S.T. P.S.T. COSTS

REMARKS:
TOTAL RETAIL PRICE

LESS TOTAL  COSTS

GROSS PROFIT

DEDUCT OVERHEAD COSTS

% OF RETAIL PRICE

NET PROFIT

TOTALS �

BP-05(11.625)

BP-05  8 1/2” x 11 5/8”

DYNAMOMETER PERFORMANCE CHECK

QTY PART NO. AND DESCRIPTION EACH TOTAL LABOR RECORD

NAME TIMEFLAT
RATE

LABOR
RATE

TIME
ELAPSED

TOTAL LABOR COSTRATE TOTAL HRS.

OUTSIDE LABOR AND MATERIAL
DESCRIPTION Pur. Ord. No. VENDOR AMOUNT TEST BEFORE REPAIR AFTER REPAIR

TOTAL OUTSIDE LABOR AND MATERIAL

CYLINDER
COMPRESSION

FUEL
CONSUMPTION

VACUUM

PTO SPEED

HORSEPOWER

SUB-TOTAL PARTS (to page 1)

mm

LITRES/HR.

RPM

HP.

mm

LITRES/HR.

RPM

HP.

1

4

2

5

3

6

1

4

2

5

3

6

X =

�

START

STOP

START

STOP

START

STOP

START

STOP

START

STOP

START

STOP

START

STOP

START

STOP

START

STOP

START

STOP

START

STOP

START

STOP

START

STOP

START

STOP

BP-06(11.625)

BP-06  8 1/2” x 11 5/8”

For more body options visit www.qeforms.com

AUTOMOTIVE BACKPRINTS     Available on all Automotive forms

DESIGN TEMPLATES
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92-03   5 2/3” x 9 1/8”

A RECYCLABLE

QE 92-03

20
DATE

PHONE DAY

PHONE EVNG.POSTAL CODE

TO

ADDRESS

QUANTITY DESCRIPTION PRICE AMOUNT

PURCHASES

G.S.T./H.S.T.

P.S.T.

SUB-TOTAL

TOTAL

CLERK

C.O.D. MDSE. RET’D PAID OUT VISA

CASH CHEQUE

M-C AMEX

DEBIT CARD

ON ACCT.

TERMS

RECEIVED BY

COMPANY NAME
ADDRESS
ADDRESS
ADDRESS

000001AB

92-05   8 1/2” x 7 5/8”

SAME

INVOICE

SOLD
TO

S
H
I
P
P
E
D

T
O

DATE YOUR ORDER NO. F.O.B. TERMS

OUR ORDER NO. SALESPERSON DATE SHIPPED SHIPPED VIA P.S.T. EXEMPT NO.

QE 92-05

•

•

•

THIS INVOICE FITS STANDARD #9 & #10 WINDOW ENVELOPES, ALSO #20A TWINDOW ENVELOPES

RECYCLABLE

QUANTITY
ORDERED

UNIT
PRICEB/O DESCRIPTION UNIT AMOUNT

QUANTITY
SHIPPED

A

COMPANY NAME
ADDRESS
ADDRESS
ADDRESS

TOTAL

000001AB

92-12   8 1/2” x 11 5/8”

COMPANY NAME
ADDRESS
ADDRESS
ADDRESS

RECYCLABLEA

THIS INVOICE FITS STANDARD #9 & #10 WINDOW ENVELOPES, ALSO #20A TWINDOW ENVELOPES

SOLD
TO

•

•

•

QE 92-12

DATE

SALESPERSON

SHIPPED TO

VIA

OUR ORDER NO.

YOUR ORDER NO.

QUANTITY DESCRIPTION PRICE AMOUNT

TERMS:
TOTAL PURCHASES

G.S.T./H.S.T.

P.S.T.

TOTAL

000001AB

92-07   8 1/2” x 7 5/8”

RECYCLABLE

THIS INVOICE FITS STANDARD #9 & #10 WINDOW ENVELOPES, ALSO #20A TWINDOW ENVELOPES THIS FORM IS DESIGNED FOR HANDWRITTEN USAGE

COMPANY NAME
ADDRESS
ADDRESS
ADDRESS

SOLD
TO

•

•

•

DATE

SALESPERSON

SHIPPED TO

VIA

YOUR ORDER NO.

OUR ORDER NO.

QUANTITY DESCRIPTION PRICE AMOUNT

TERMS

QE 92-07

TOTAL PURCHASES

G.S.T./H.S.T.

P.S.T.

TOTAL

A

000001AB

92-11   8 1/2” x 11 5/8”

RECYCLABLE

THIS INVOICE FITS STANDARD #9 & #10 WINDOW ENVELOPES, ALSO #20A WINDOW ENVELOPES

COMPANY NAME
ADDRESS
ADDRESS
ADDRESS

INVOICE

SOLD
TO

•

•

•

S
H
I
P
P
E
D

T
O

SAME

DATE

OUR ORDER NO. SALESPERSON DATE SHIPPED SHIPPED VIA P.S.T. EXEMPT NO.

YOUR ORDER NO. F.O.B. TERMS

QUANTITY
ORDERED B/O DESCRIPTION UNIT AMOUNTQUANTITY

SHIPPED
UNIT 

PRICE

QE 92-11

TOTAL

A

AB 000001

92-09   8 1/2” x 7 5/8”

RECYCLABLE

THIS INVOICE FITS STANDARD #9 & #10 WINDOW ENVELOPES, ALSO #20A TWINDOW ENVELOPES THIS FORM IS DESIGNED FOR HANDWRITTEN USAGE

COMPANY NAME
ADDRESS
ADDRESS
ADDRESS

SOLD
TO

•

•

•

INVOICE

DATE

SALESPERSON

SHIPPED TO

VIA

YOUR ORDER NO.

OUR ORDER NO.

TERMS

QE 92-09

TOTAL PURCHASES

G.S.T./H.S.T.

P.S.T.

TOTAL

QTY. SHIPPED DESCRIPTION UNIT PRICE UNIT AMOUNTB/O

A

QTY. ORDERED

000001AB

INVOICES

17
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SENDER KEEP PINK RESPONDENT: RETURN YELLOW

THIS MEMO FITS STANDARD #9 AND #10 WINDOW ENVELOPES RECYCLABLE

MEMO

COMPANY NAME
ADDRESS
ADDRESS
ADDRESS

FROM

MESSAGE

TO

REPLY FROM REPLY DATE

QE 90-04

POSTAL CODE

REPLY

DATE

SUBJECT

20

URGENT AS SOON AS POSSIBLE

➭

A

90-04  8 1/2” x 8 5/8”

MEMO

RECEIVED FROM

FOR

RECEIVED FROM

FOR

DOLLARS

DOLLARS

BY

BY

Date 20

Date 20

QE 90-15

QE 90-15

$

$

CASH
CHEQUE
DEBIT CARD
MONEY ORDER
CHARGE CARD

ACCOUNT BALANCE

THIS PAYMENT

BALANCE DUE

CASH
CHEQUE
DEBIT CARD
MONEY ORDER
CHARGE CARD

ACCOUNT BALANCE

THIS PAYMENT

BALANCE DUE

COMPANY NAME
 ADDRESS
ADDRESS
ADDRESS

COMPANY NAME
 ADDRESS
ADDRESS
ADDRESS

000001

000002

90-15  7” x 8 3/8”  ~ available 1,2 or 3 up

RECEIPT

DEALER IMPRINTRECYCLEABLE

THIS STATEMENT FITS #10A TWINDOW ENVELOPES THIS FORM IS DESIGNED FOR HANDWRITTEN USAGE

COMPANY NAME
ADDRESS
ADDRESS
ADDRESS

STATEMENT
DATE

TO

POSTAL CODE

AMOUNT PAID

$
PLEASE RETURN THIS TOP PORTION WITH YOUR PAYMENT

DATE ITEM CHARGES CREDITS BALANCE

BALANCE FORWARD

QE 91-01

PAYMENTS MADE AFTER DATE
SHOWN WILL APPEAR ON
NEXT STATEMENT.

ON ACCOUNT WITH

COMPANY NAME HERE PLEASE PAY LAST AMOUNT
IN “BALANCE” COLUMN

91-01   5 2/3” x 9 1/8”

STATEMENT PURCHASE ORDERS

AMOUNT

COMPANY NAME
ADDRESS
ADDRESS
ADDRESS

SHIP TO

PURCHASE
ORDER

ORDER DATE

DATE REQUESTED

SHIP VIA

THIS PURCHASE ORDER FITS STANDARD #10A WINDOW ENVELOPES

RECYCLABLEA

TO:

PRICEDESCRIPTIONQUANTITY

QE 93-01

PLEASE LET US KNOW RIGHT AWAY IF 
YOU ARE UNABLE TO SUPPLY ANY OF 
THE ABOVE AS SPECIFIED. AUTHORIZED SIGNATURE

000001AB

93-01   5 2/3” x 9 1/8”

COMPANY NAME
ADDRESS
ADDRESS
ADDRESS

THIS PURCHASE ORDER FITS STANDARD #9 & #10 WINDOW ENVELOPES, ALSO #20A TWINDOW ENVELOPES

RECYCLABLEA

QE 93-02

AUTHORIZED SIGNATURE

PLEASE LET US KNOW RIGHT AWAY IF YOU ARE UNABLE
TO SUPPLY ANY OF THE ABOVE WHEN AND HOW SPECIFIED.

PLEASE SHOW THIS NUMBER
ON ALL CORRESPONDENCE, BILLS,
PACKAGES AND INVOICES.

DATE OF 
ORDER

20

DATE REQUESTED SHIP VIA F.O.B. TERMS

TO
S
H
I
P

T
O

•

•

•

PURCHASE ORDER

QTY ORDERED QTY RECEIVED DESCRIPTION UNIT PRICE UNIT AMOUNT

000001AB

93-02   8 1/2” x 7 5/8”

For more body options visit www.qeforms.com

OFFICE

DESIGN TEMPLATES

HOTEL/MOTEL
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DEALER IMPRINT

SERVICE ORDER

CUSTOMER NAME

PHONE NO. DATE PROMISED

COMPANY NAME
ADDRESS
ADDRESS
ADDRESS

LABOUR WARRANTY CONTRACT ESTIMATE

TECHNICAL
SERVICE TIME

PICK UP 
OR DELIVERY SERVICE CALL CHARGE

TECHNICIAN

DATE COMPLETED

ON COMPLETION OF WORK:

SHOP HOME

CASH DEBIT CARD CHEQUE

CREDIT CARD

No.
Exp.
Date

Signature constitutes acceptance of work described
above as being satisfactory and that equipment has been
left in good condition.

SIGNATURETHANK YOU!

No merchandise delivered without this check. Not responsible for goods left over 30 days nor for loss by fire or theft.

Designation: CLAIM CHECK (Pts 1 + 2) IDENTIFICATION TAG (Pt 3)

COMPANY NAME
ADDRESS
ADDRESS
ADDRESS

QTY. DESCRIPTION PRICE AMOUNT

QE 95-09

TOTAL
MATERIALS

TOTAL
MATERIALS
TECHNICAL

SERVICE TIME
SERVICE
CHARGE

OTHER

SUBTOTAL

G.S.T./H.S.T.

PST

T O T A L

000001

000001

PRODUCT

SERVICE CENTRE NUMBER

SERIAL NUMBER

DEALER NAME CITY

CUSTOMER COMPLAINT

BRAND NAME

MODEL NUMBER

WARRANTY REGISTRATION NO. & EXPIRY

PURCHASE DATE

NAME

ADDRESS

CITY PROVINCE POSTAL CODE PHONE

TODAY’S DATE DATE PROMISED DATE OF ORIGINAL INSTALLATION

20

SERVICE PERFORMED

Signature authorizes the above described repair work to be done
along with the necessary materials or according to the estimate

SIGNATURE

95-09   8 1/2” x 9 1/8”

TOTAL OTHER

A RECYCLABLE

THIS JOB INVOICE FITS STANDARD #9 & #10 WINDOW ENVELOPES, ALSO #20A TWINDOW ENVELOPES

JOB INVOICE
CLERK

PHONE DAY

PHONE EVG.

JOB LOCATION

OTHER

YOUR ORDER

DATE

TARGET COMPLETION

FAX

20

20

OUR ORDER

TO
•

•

•
DESCRIPTION OF WORK

QUAN. MATERIAL PRICE AMOUNT OTHER CHARGES AMOUNT

LABOUR TOTAL
HOURS

DATE COMPLETED

20
LABOUR

OTHER

MATERIALS

TOTAL
CHARGES

G.S.T./H.S.T.

SUB-TOTAL

P.S.T.

TOTAL

TOTAL MATERIALS
TERMS:

S
T
A
R
T

F
I
N
I
S
H

PLEASE GO AHEAD WITH THE ABOVE DESCRIBED WORK:

CUST.
SIGN: DATE 20

THE WORK IS COMPLETE TO MY SATISFACTION

CUST.
SIGN: DATE 20

QE 95-06

AMOUNT

COMPANY NAME
ADDRESS
ADDRESS
ADDRESS

HOURLY
RATE

000001AB

95-06   8 1/2” x 11 5/8”

SERVICE

DESCRIPTION OF WORK

ELECTRICAL 
Work Order/Invoice

RECYCLABLEA

COMPANY NAME
ADDRESS
ADDRESS
ADDRESS

000001

DATE OF 
ORDER

ORDER
TAKEN BY

JOB NAME
/NUMBER

JOB 
LOCATION

INVOICE
DATE

CUSTOMER
ORDER NO.

STARTING
DATE

DAYWORK

OVERTIME

WORK TO BE DONE
OR

WORK COMPLETED

INDICATE WITH A CHECK MARK:

CONTRACT

OTHER

EXTRA

TO

LABOUR HRS. RATE AMOUNT

QTY. MATERIAL UNIT

TOTAL LABOUR

AMOUNT

TERMS

I HEREBY ACKNOWLEDGE THE SATISFACTORY COMPLETION OF
THE ABOVE DESCRIBED WORK

WORK ORDERED BY

SIGNATURE
X

DATE

OTHER CHARGES

SUBTOTAL

G.S.T./H.S.T.

PST

TOTAL

TOTAL MATERIALS

TOTAL LABOUR

QE 95-16

TEMPORARY SERVICE
LIGHT FIXTURE(S)
SWITCH(ES)
RECEPTACLE(S)
RECEPTACLE(S) GFCI
SERVICE PANEL
SUB-PANEL
CIRCUIT BREAKER(S)
FUSE(S)
ANTENNA WIRE
CABLE T.V. WIRE
TELEPHONE WIRE
SMOKE DETECTOR(S)
DOOR CHIME(S)
CEILING FAN(S)
BATHROOM FAN/LIGHT
BASEBOARD HEATER(S)
FAN DRIVEN HEATER(S)
RADIANT PANEL(S)
RANGE
RANGE HOOD
DISHWASHER
DISPOSAL
WASHER
DRYER
WATER HEATER
WELL/SUMP PUMP
HOT TUB/SPA
POOL LIGHT(S)
POOL PUMP
AIR CONDITIONER(S)
BOILER/FURNACE
HEAT PUMP
GENERATOR
KITCHEN
DINING ROOM
LIVING/FAMILY ROOM
BEDROOM #1 #2
BEDROOM #3 #4
BATHROOM #1 #2
BASEMENT
GARAGE
NEW ADDITION

HOME
PHONE NO.

BUSINESS
PHONE NO.

JOB
PHONE NO.

IN
ST

AL
L

REP
AI

R
REP

LA
CE

IN
SP

EC
T

TR
OUBL

ES
HOOT

ROUGH W
IR

E
FIN

IS
H W

IR
E

95-16   8 1/2” x 11 5/8”

ELECTRICAL-HVAC

DEALER IMPRINTA RECYCLABLE

QQEE  94-07

THIS QUOTATION FITS STANDARD #9 & #10 WINDOW ENVELOPES, ALSO #20A TWINDOW ENVELOPES

COMPANY NAME
ADDRESS
ADDRESS
ADDRESS

•

•

•

QUOTATION
PREPARED BY

YOUR REFERENCE

PHONE

CONTACT

DATE

FAX

20

QUANTITY DESCRIPTION UNIT
PRICE AMOUNT

QUOTATION

G.S.T./H.S.T.

SUB-TOTAL

P.S.T.

TERMS &
CONDITIONS:

DATE 20             SIGNATURE

ACCEPTANCE
THIS Quotation is accepted . . . please go ahead.

TOTAL

000001

A

PROJECT INVOICE

BILL
TO

PHONE NO.

ORDER TAKEN BY

PROJECT NAME/NO.

PROJECT LOCATION

PROJECT PHONE NO.

QE 94-15

•

•

•

•

RECYCLABLE

QUANTITY

COMPANY NAME
ADDRESS
ADDRESS
ADDRESS

DATE OF ORDER

CUSTOMER ORDER NO.

START DATE

DAY WORK CONTRACT EXTRA

MATERIAL UNIT PRICE AMOUNT DESCRIPTION OF WORK

LABOUR HOURS RATE AMOUNT

TOTAL OTHER

TOTAL LABOUR
TOTAL MATERIALS

TOTAL OTHER
TOTAL LABOUR

G.S.T./H.S.T.
PST

TOTAL MATERIALS
TERMS DATE COMPLETED

WORK ORDERED BY (Please Print)

AUTHORIZED SIGNATURE

I hereby acknowledge the satisfactory completion of the above described work.

000001

OTHER CHARGES AMOUNT

T O T A L  

94-07   8 1/2” x 11 5/8” 94-15   8 1/2” x 11 5/8”

CONTRACTORS

TRADES & SERVICES

19

ALL DESIGN 
TEMPLATES CAN 
BE CUSTOMIZED
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MS
REGISTER FORMS

COMPANY NAME
ADDRESS
ADDRESS
ADDRESS

00001

DATE

ORDER NO.

POSTAL CODE

NAME

ADDRESS

QE
 5

8-
05

CLERK

PHONE

TNUOMANOITPIRCSEDYTITNAUQ

RECEIVED IN GOOD ORDER BY:

REMARKS:

PURCHASES

G.S.T.

SUB-TOTAL

P.S.T.

TOTAL

PRICE

DAY

EVG.

PART NUMBER

CASH CHQ.

PAID
OUT

MDSE
RET'D

VISA M-C AMEX

C.O.D.

DEBIT
CARD

ON
ACCT.

200

58-05

COMPANY NAME
ADDRESS
ADDRESS
ADDRESS

00001

DATE

ACCOUNT

LICENSECOLOUR

NAME

ADDRESS

MAKE

LITRES GASOLINE @                   .     /l

LITRES OIL @

LUBRICATION

FILTER

PURCHASES

G.S.T.

SUB-TOTAL

P.S.T.

TOTAL

CLERK REMARKS:

RECEIVED IN GOOD ORDER BY:

QE
 4

7-
06

CASH CHQ. ON
ACCT.

PAID
OUT

MDSE
RET'D

VISA M-C AMEXDEBIT
CARD

200

DEALER IMPRINT HERE

COMPANY NAME
ADDRESS
ADDRESS
ADDRESS

00001

DELIVERY

WIRE
CHARGES

SUB-TOTAL

P.S.T.

TOTAL

DATE

ORDER NO.

PHONE

NAME

ADDRESS

CITY

WRAP BOX CORSAGE WREATH PLANT BASKET CONTAINER VASE

BIRTHDAY ANNIV. SYMP. CONGRAT.

RECOVERY BIRTH LOVE PLAIN

PURCHASES

G.S.T.

CARD
FROM

DELIVER
TO

QE
 4

7-
07 PAID C.O.D. ON

ACCT.
SHIP VIASHIP DATE

200

47-06 47-07

*Available in 57 and 58 series only

DATENAME

ADDRESS

QE
 5

8-
01

200

COMPANY NAME
ADDRESS
ADDRESS
ADDRESS

00001

58-01

COMPANY NAME
ADDRESS
ADDRESS
ADDRESS

00001

DATE

ORDER NO.

POSTAL CODE

NAME

ADDRESS

QE
 5

7-
02

PHONE

QUANTITY DESCRIPTION AMOUNT

RECEIVED IN GOOD ORDER BY:

REMARKS:
PURCHASES

G.S.T.

SUB-TOTAL

P.S.T.

TOTAL

PRICE

DAY

EVG.

CLERK

200

DEALER IMPRINT HERE

COMPANY NAME
ADDRESS
ADDRESS
ADDRESS

00001

DATE

ORDER NO.

POSTAL CODE

NAME

ADDRESS

PHONE

QUANTITY DESCRIPTION AMOUNT

TOTALQE
 4

7-
03

SUB-TOTAL

P.S.T.

PURCHASES

G.S.T.

CLERK

RECEIVED IN GOOD ORDER BY:

CASH CHQ. ON
ACCT.

PAID
OUT

MDSE
RET'D

VISA M-C AMEX

REMARKS:

DEBIT
CARD

200

DEALER IMPRINT HERE

COMPANY NAME
ADDRESS
ADDRESS
ADDRESS

00001

DATE

ORDER NO.

POSTAL CODE

NAME

ADDRESS

QE
 5

7-
04

PHONE

QUANTITY DESCRIPTION AMOUNT

RECEIVED IN GOOD ORDER BY:

REMARKS:
PURCHASES

G.S.T.

SUB-TOTAL

P.S.T.

TOTAL

PRICE

DAY

EVG.

CLERK

PART NUMBER

200

DEALER IMPRINT HERE

57-02 47-03 57-04

01

STOCK
Standard Carbonless
CB – white, canary
CFB – white, canary, pink, green, blue, goldenrod
CF – white, canary, pink, green, blue, goldenrod

INK
Face
Blue or choose from a variety of PMS ink colours

Backprint
40% screened black or choose from a wide variety of PMS colours

H Maximum 4 ink colours total (including backprint)

NUMBERING
One crash numbering position included

SIZE
47 series (4” x 7”)
57 series (5 1/2” x 7”)
58 series (5 1/2” x 8 1/2”)

DESIGN TEMPLATES
Custom designs available

02
03

04

05

06 07

*

*

20

REGISTER MACHINES
Available upon request

YOUR COMPANY NAME HERE
123 EASY STREET

CITY, PROVINCE  O1O 1O1

DATENAME

QE
45

-0
1

ADDRESS

202

DEALER IMPRINT HERE



EN
VEL

OP
ES

3 3/4” x 8 3/4”
3 11/16” x 7/8”

4” x 1 1/16”

1/2”

5/8”

1”

3/8”

3 3/4” x 8 3/4”
3 11/16” x 1”

4” x 1 1/16”

1/2”

5/8”

3/4”

3/8”

4 1/8” x 9”
3 1/2” x 1”

4” x 1 1/8”

5/8”

5/8”

3/4”

13/16”

3 3/4” x 8 3/4”
3 1/2” x 1”

4” x 15/16”

5/8”

5/8”

5/8”

3/8”

30A

20A

50A

40A

ENVELOPES

TWINDOW ENVELOPES

STOCK
White Security lined

H No print

21



EN
VEL
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ES

Abc Inn Hotel
101 - 1st Avenue
Banff, AB  A1A 1A1

Postage paid

Business Reply Mail

Port payé si posté

Correspondance-

C

P

if mailed in Canada au Canada

éponse d’a�aires

A N A D A

O S T C A N A D A

P O S T E S

Abc Inn Hotel

#10, 111 1st Street, Vancouver
Bristih Columbia,  A1A 1A1

Eco - Calgary
111 - 1111 1st Street,
Calgary, Alberta  A1A 1A1 

Always evolving to serve you better

Abc Inn Hotel
101 - 1st Avenue
Banff, AB  A1A 1A1

Postage paid

Business Reply Mail

Port payé si posté

Correspondance-

C

P

if mailed in Canada au Canada

éponse d’a�aires

A N A D A

O S T C A N A D A

P O S T E S

Abc Inn Hotel

#10, 111 1st Street, Vancouver
Bristih Columbia,  A1A 1A1

Eco - Calgary
111 - 1111 1st Street,
Calgary, Alberta  A1A 1A1 

Always evolving to serve you better

#9 PLAIN #9 WITH WINDOW
Abc Inn Hotel
101 - 1st Avenue
Banff, AB  A1A 1A1

Postage paid

Business Reply Mail

Port payé si posté

Correspondance-

C

P

if mailed in Canada au Canada

éponse d’a�aires

A N A D A

O S T C A N A D A

P O S T E S

Abc Inn Hotel

#10, 111 1st Street, Vancouver
Bristih Columbia,  A1A 1A1

Eco - Calgary
111 - 1111 1st Street,
Calgary, Alberta  A1A 1A1 

Always evolving to serve you better

#9 ARTLINE (plain or with window)

ENVELOPES

22

STANDARD ENVELOPES

STOCK
White or Kraft
Plain or Window 

H Custom stocks available

INK
Face
Black or choose from a wide variety of PMS ink colours

Backprint
Black or choose from a wide variety of PMS ink colours

H Standard print has maximum 2 colours total, including backprint (runs in 1 pass)
H 3 and 4 colour options available depending on registration (2nd pass required)
H Full colour options available on face only (see Digital Products section)

SIZE
Minimum size 3 1/4” x 4 3/4”
Maximum size 12” x 16”
Size restrictions may apply

#9 ENVELOPES
3 7/8” x 8 7/8”
Backprint available



EN
VEL

OP
ES

Eco - Calgary
111 - 1111 1st Street,
Calgary, Alberta  A1A 1A1 

Always evolving to serve you better

T E C H N O L O G I E S

Eco - Calgary
111 - 1111 1st Street,
Calgary, Alberta  A1A 1A1 

Always evolving to serve you better

T E C H N O L O G I E S

#10 ENVELOPES
4 1/8” x 9 1/2”
Backprint available
Peel & seal option

#10 with Window

#10 Artline
(Plain or with Window)

#10 Plain

T E C H N O L O G I E S

The art of Sightseeing

Your Sucess Story
111 Beach Avenue
Vancouver, BC  V1V 1V1

9283 Highrise Street
Vancouver, BC V1N 0A5

#10 with Window

#10 Artline
(Plain or with Window)

#10 Plain

T E C H N O L O G I E S

The art of Sightseeing

Your Sucess Story
111 Beach Avenue
Vancouver, BC  V1V 1V1

9283 Highrise Street
Vancouver, BC V1N 0A5

#10 with Window

#10 Artline
(Plain or with Window)

#10 Plain

T E C H N O L O G I E S

The art of Sightseeing

Your Sucess Story
111 Beach Avenue
Vancouver, BC  V1V 1V1

9283 Highrise Street
Vancouver, BC V1N 0A5

9 x 12 ENVELOPES
9” x 12”
Backprint available

#10 PLAIN #10 WITH WINDOW

#10 ARTLINE (plain or with window)

White Wove Open End Natural Kraft Open End

White Wove Open Side Natural Kraft Open Side

#7 CATALOGUE #7 CATALOGUE

#7 BOOKLET #7 BOOKLET

23



EN
VEL

OP
ES

DATE IN

DATE OUT

CAMPSITE #

Order Entry Envelope (various sizes)

Vehicle Expense Envelope
(various sizes)

Donation Envelope (various sizes) Invitation Envelope (various sizes)

Coin Envelope (various sizes)

OTHER OPTIONS
A variety of sizes and stock options available

10 x 13 ENVELOPES
10” x 13”
Backprint available (extra charges apply)

Eco - Calgary
111 - 1111 1st Street,
Calgary, Alberta  A1A 1A1 

Always evolving to serve you better

T E C H N O L O G I E S

Eco - Calgary
111 - 1111 1st Street,
Calgary, Alberta  A1A 1A1 

Always evolving to serve you better

T E C H N O L O G I E S

#8 CATALOGUE #8 CATALOGUE

#8 BOOKLET #8 BOOKLET

White Wove Open End Natural Kraft Open End

White Wove Open Side Natural Kraft Open Side

ENVELOPES

24



SH
IPP

ING
 TA

GS

STOCK
#5 and #8 Shipping Tags (10pt) 
Manila, white, red, green, blue, yellow

#6 Shipping Tags (10pt) 
Manila only

H Custom colours available

INK
Face 
Black or choose from a wide variety of PMS ink colours

Backprint
Black or choose from a wide variety of PMS ink colours

Same ink colours front and back

H Standard print has maximum 2 colours total, including backprint (runs in 1 pass)
 

SHIPPING TAGS

#8 SHIPPING TAG*
Individual size  6 1/4” x 3 1/8”

#5 SHIPPING TAG*
Individual size 4 3/4” x 2 3/8”

#6 SHIPPING TAG*
Individual size 5 1/4” x 2 5/8”

Supplied 4 up Supplied 4 up

Supplied 1 up Supplied 1 up

25
* Wires available upon request.
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STOCK ADHESIVES AND FEATURES

Matte Semi Gloss Gloss Poly Clear Metallic Iridescent/ 
Metallized Estate Laid Thermal Void

Security Fluorescent

ADHESIVES
Permanent ✓ ✓ ✓ ✓ ✓ ✓ ✓ ✓ ✓ ✓ ✓
Removable ✓ ✓
Ultra Removable ✓
Freezer ✓
FEATURES
Moisture Resistant ✓ ✓ ✓ ✓ ✓ ✓ ✓
Water Proof ✓ ✓ ✓ ✓ ✓
Weather Resistant ✓ ✓ ✓ ✓ ✓
Block Out* ✓*
Writeable ✓ ✓ ✓ ✓ ✓

* Matte Block Out is available on permanent adhesive only

INK
Labels are printed digitally with CMYK glossy inks that have UV protection. This resists fading and provides vibrant 
full colour. The option of opaque white ink enhances images and makes them stand out. 
We have 3 pricing categories: 1 colour, 2 colour and full colour.

MEASUREMENTS AND WIND DIRECTIONS

SIZE & SHAPE
Most label sizes are accomodated with sizes ranging from a minimum label size of 1/4” x 1/4” to a maximum label 
size of 12” x 45” (some restrictions may apply).
Laser die cutting technology allows you to have any custom shape for FREE!

QUANTITY
We offer a wide range of quantities starting at 1. No minimum quantity. Order what you need.

10:00 AM - 4:00 PM

1 colour 2 colour Full colour (3 or more)

Measure the label the way you READ 
it. First measurement is left to right. In 
this case 6” is the width and 3” is the 

height, giving a size of 6”x 3”.

3” L

6” W

Top first

1

Bottom first

2

Right first

3

Left first

4

Circle Custom Shape

or MLG
Build & Repair

MLG
Build & Repair
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VARIABLE AND BARCODING
Labels can be consecutively numbered in any colour and any size.
Labels can include consecutive or static barcodes such as 3 of 9, QR codes or UPC codes.

MULTIPLE SKU’S
Grouping labels (same size, stock and shape) gives you a competitive advantage by reducing costs.

FINISHING & ADDITIONAL OPTIONS
Labels are delivered on 3” cores. 1”cores are available upon request.
Labels are supplied on rolls with the option of perforations between each label and in the dieline.
Other options include supplying as sheets or individual, single labels.
Bagging or booking available.
Gloss, white and matte lamination.

780-777-7777
Keith Smith
Christina Court 9283, 
Edmonton, Alberta
T8H-2H9

SHIP TO:

AB 941 9-13

GROUND
TRACKING: AB1234567890

BILLING: P/P

Variable

QR Code

UPC Code

5120 PARS 0001

ABC TRANSPORTATION

PARS/PAPS

1” cores

To

From

To

From

To

From

To

From

To

From

To

From

To

From

To

From

To

From

To

From

To

From

To

From

To

From

To

From

To

From

To

From

To

From

To

From

To

From

To

From

To

From

To

From

To

From

To

From

3” cores

27

DECAF CREMA DARK ROAST

648SU
PE

R GLAMOROUS LIPSTICK

CREME

APRICOT
602SU

PE
R GLAMOROUS LIPSTICK

CREME

FUNK
624SU

PE
R GLAMOROUS LIPSTICK

CREME

 PASSION

5120 PARS 0001

ABC TRANSPORTATION

5120 PARS 0001

ABC TRANSPORTATION

5120 PARS 0001

ABC TRANSPORTATION

5120 PARS 0001

ABC TRANSPORTATION

5120 PARS 0001

ABC TRANSPORTATION

BooksSheets

Singles

LOCKOUT TAG
2278

NO 2278

LOCKOUT TAG
2277

NO 2277

LOCKOUT TAG
2279

NO 2279

Perforation 
between labels

Perforation 
part of dieline
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STOCK SELECTION

MATTE, SEMIGLOSS, MATTE BLOCKOUT, ESTATE LAID (cream, white), FLUORESCENT (green, orange, red, yellow, pink)
Paper based
Regular matte available in permanent and removable adhesive (all others available in permanent only).
This paper based stock is best suited for shipping and address labels, water bottles, labels requiring written 
information, food, nutrition/ingredients, barcodes, indirect food contact, warehouse, danger, health and safety, 
construction, beverage bottles, artsy images, gourmet foods and covering old information.

GLOSS
Polypropylene
Available in permanent, removable and freezer adhesives.
This BOPP (Biaxially Oriented Polypropylene) stock is best suited for nutraceuticals, indirect food contact, nutrition/
ingredients, corporate identity, barcodes, promotional, product identification, plastic containers, outdoor products and 
frozen food products.

POLY
Polyester
Available in permanent and supertac adhesives.
This polyester stock is best suited for corporate identity, health and safety, construction, hard hats, outdoor 
applications, product identification, barcodes and durable goods.

9283 Christina Court, 
Edmonton, 
Alberta
T8H-2H9

D A N G E R

C O N S T R U C T I O N

KEEP
FROZEN

28

DIGITAL LABELS

FILTER
REPLACEMENT
RECORD 1-888-888-8888

DATE BY
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CLEAR
Polyester
Available in permanent and ultra removable. 
This polyester stock is best suited for nutraceuticals, packaged products and window applications such as oil 
change and store front window labels.

THERMAL TRANSFER
Paper based
Available in permanent adhesive.
This paper based stock is best suited for shipping/address labels, barcodes, food packaging and labels running 
through thermal printers such as Sato, Zebra, etc.

SILVER
Polyester (Bright Silver, Dull Silver)
Paper based (Metallized Silver, Iridescent Silver)
Available in permanent adhesive.
These stocks are best suited for corporate identity, health and safety, construction, property identification, 
HVAC and artsy images.

DATE KILOMETRES
OIL CHANGE

FILTER CHANGE

LUBRICATION

OIL CHANGE RECORD

DATE

OIL

KILOMETRES

DATE KILOMETRES

DATE KILOMETRES

OIL OIL

CALL
FOR SERVICE

780-555-3210
STORE
HOURS

TUE-FRI   7:00 - 17:00
SAT-SUN 9:00 - 17:00
MON        CLOSED

1972722 22201333331972-2013

Qty. in Box:

Size:

Numbering

Description:

Box No.: Order Qty: Parts:

P.O. Number: Production No.:

To:

From:

123 Palomino Ave.

Maple Ridge, BC V1K 1K1

Tel. 604.123.4567

b u t t e r f l y
D E S I G N  &  P R I N T

In
gr

ed
ie

nt
s:

 9
9%

 U
SP

 K
os

he
r V

eg
et

ab
le

 G
ly

ce
rin

 
10

0%
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in

e,
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ne
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ly
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l
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fic
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l f

la
vo

rin
g

MAPLE DELIGHT

32ml 3mg

PROUDLY
CANADIAN

WARNING
Do not swallow. Do not get in eyes or on skin or 
clothing. Keep out of reach of children and pets.
Wear rubber gloves.

FIRST AID TREATMENT
If swallowed, call Poison Control immediately. If in 
eyes or on skin, rinse well with wr

Packaged on______________

29

SOLD HERE

SOLD HERE

PRESS PROOFS 
AND TEST ROLLS 

AVAILABLE
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VOID SILVER
Polyester
Available in permanent adhesive. 
This polyester stock is designed for security/tamper resistance and is best suited for security certificates, 
product authentification, confidential information, security envelopes and packaged products.

OTHER APPLICATIONS

LABEL BUSINESS CARDS
A creative way to promote your brand with your choice of stock.

LABEL MY STUFF
4 sheet package containing 266 total labels that can be used to label anything including school supplies, office 
supplies, household items, sports equipment and more.

SECURITY SEAL
VOID IF REMOVED

VOID IF REMOVED

DIGITAL LABELS
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HOUSE STOCK
28lb Text
80lb Gloss Text
100lb Gloss Text, Dull Text, Gloss Cover, Dull Cover, Uncoated Cover
120lb Uncoated Cover
C1S 10pt
C2S 10pt, 12pt, 14pt, 16pt
100lb Linen Cover (pure white)
80lb Via Vellum Cover Black
Synthetic

H Custom stocks available 

TONER
Black only or full colour
Clear and silver toner available

SIZE
13” x 27.5” maximum sheet size
12” x 26.5” maximum image size

VARIABLE
Variable data or numbering available in any colour
Restrictions may apply

BINDERY
Trimming, padding, stitching, saddle stitching, scoring, folding, perforating, coiling, 
laminating (soft touch, gloss –1.7mil), die cutting, round corners

DIGITAL PRODUCTS
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STOCK
Standard-Defensa® True 
(Upgrade-Defensa® Premium and Hologram available)
Standard perforations
Standard CPA backprint

TONER
Black only or full colour

SIZE
8.5” x 11”

NUMBERING
Black only

DIGITAL PRODUCTS
FULL COLOUR LASER CHEQUES
1 part

STOCK
Standard-Defensa® True
Standard CPA backprint

TONER
Black only or full colour

SIZE
1 up (3 1/4” x 11”)
2 up (6 1/2” x 11”)

NUMBERING
Black only

FULL COLOUR MANUAL CHEQUES
1 part
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STOCK
Heavyweight Carbonless (20lb)
2 part – CB white, CF canary
3 part – CB white, CFB canary, CF pink
4 part – CB white, CFB canary, CFB pink, CF goldenrod
5 part – CB white, CFB green, CFB canary, CFB pink, CF goldenrod

TONER
Face & Backprint 
Black only or full colour

Covers
Front covers and wrap around covers can be printed in black or full colour, single or double sided, 
with optional numbering series

VARIABLE
Variable data or numbering available in any colour 
Restrictions may apply

SIZE
9” x 11” 
8 1/2” x 11 1/2”
8 1/2” x 14 1/2”
All sizes include 1/2” booking stub

H Custom sizes available

BINDERY
Trimming, padding, shrinkwrapping, stitching, hole drilling, fan-apart sets, coiling

EXTRA OPTIONS
Designations, blockout
Extra perforations unavailable

MULTIPART FORMS
Up to 5 part forms available

0001 0001

PRESS PROOFS
AVAILABLE

Must have 1/4” margin on all 4 sides
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STOCK
Heavyweight Carbonless (20lb)
2 part – CB white, CF canary
3 part – CB white, CFB canary, CF pink

H Last part in all sets has no perforations and remains in book

TONER
Face & Backprint 
Black or full colour only

Covers
Front covers and wrap around covers can be printed in black or full colour, single or double sided, 
with optional numbering series

VARIABLE
Variable data or numbering available in any colour
Restrictions may apply 

SIZE
Individual receipt sizes
3 up (9” x 3 2/3”)
4 up  (9” x 2 3/4”)
All sizes include 1/2” booking stub

BINDERY
Trimming, padding, shrinkwrapping, stitching, hole drilling, fan-apart sets, coiling

EXTRA OPTIONS
Designations, blockout

H No extra perforations

MULTIPART RECEIPTS
3 or 4 up

3 up (9” x 11”)
Must have 1/4” margin on all 4 sides

4 up (9” x 11”)
Must have 1/4” margin on all 4 sides

DIGITAL PRODUCTS

Received from:

Amount

Stock #

Method of Payment:

Received by:

Comments:

Date:

RECEIPT

RECEIPT #

$

G.S.T.# 111 11111 RT0001

MLG
123 1st Street, 
Winnipeg, MB R1P 1A1
1-888-888-8888

001N0

Received from:

Amount

Stock #

Method of Payment:

Received by:

Comments:

Date:

RECEIPT

RECEIPT #

$

G.S.T.# 111 11111 RT0001

MLG
123 1st Street, 
Winnipeg, MB R1P 1A1
1-888-888-8888

002N0

Received from:

Amount

Stock #

Method of Payment:

Received by:

Comments:

Date:

RECEIPT

RECEIPT #

$

G.S.T.# 111 11111 RT0001

MLG
123 1st Street, 
Winnipeg, MB R1P 1A1
1-888-888-8888

003N0

001N0

Received from:

Amount

Stock #

Method of Payment:

Received by:

Comments:

Date:

RECEIPT

RECEIPT #

$

G.S.T.# 111 11111 RT0001

MLG
123 1st Street, 
Winnipeg, MB R1P 1A1
1-888-888-8888

002N0

Received from:

Amount

Stock #

Method of Payment:

Received by:

Comments:

Date:

RECEIPT

RECEIPT #

$

G.S.T.# 111 11111 RT0001

MLG
123 1st Street, 
Winnipeg, MB R1P 1A1
1-888-888-8888

003N0

Received from:

Amount

Stock #

Method of Payment:

Received by:

Comments:

Date:

RECEIPT

RECEIPT #

$

G.S.T.# 111 11111 RT0001

MLG
123 1st Street, 
Winnipeg, MB R1P 1A1
1-888-888-8888

004N0

Received from:

Amount

Stock #

Method of Payment:

Received by:

Comments:

Date:

RECEIPT

RECEIPT #

$

G.S.T.# 111 11111 RT0001

MLG
123 1st Street, 
Winnipeg, MB R1P 1A1
1-888-888-8888
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STOCK
White or Kraft
Plain or window

H Custom stocks available (restrictions may apply)

TONER
Black only or full colour
Front side printing only

SIZE
Minimum size (3.5” x 3.5”)
Maximum size (13” x 18”) 

VARIABLE
Variable data or numbering available in any colour
Restrictions may apply

ENVELOPES

HOUSE STOCK
100lb Dull Cover
100lb Gloss Cover

H Custom stocks available (restrictions may apply)

TONER
Black only or full colour
Clear toner available

SIZE
26 1/2” x 12 1/2” (flat)
9” x 12” (closed)

VARIABLE
Variable data or numbering available in any colour
Restrictions may apply

OPTIONS
1 or 2 pockets (4 1/4” side pockets only)
0, 1 or 2 business card slits

PRESENTATION FOLDERS

Must have 1/4” margin on all 4 sides
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DIGITAL PRODUCTS HOUSE STOCK
28lb Text
80lb Gloss Text
100lb Gloss Text, Dull Text, Gloss Cover, 
Dull Cover, Uncoated Cover
120lb Uncoated Cover
C1S 10pt
C2S 10pt, 12pt, 14pt, 16pt
100lb Linen Cover (pure white)
80lb Via Vellum Cover Black
Custom stocks available 
Synthetic

H Custom stocks available

TONER
Black only or full colour
Clear and silver toner available

SIZE
13” x 27.5” maximum sheet size
12” x 26.5” maximum image size

VARIABLE
Variable data or numbering available in 
any colour
Restrictions may apply

BINDERY
Trimming, padding, stitching, saddle 
stitching, scoring, folding, perforating, 
coiling, laminating (1.7ml gloss or soft 
touch laminate), die cutting, round corners

CALENDARS

Tent Calendars

Coiled Wall Calendars

CARDS

Business CardsGreeting Cards Postcards

DOOR / BOTTLE HANGERS

BROCHURES / POSTERS / FLYERS

VALID UNTIL OCTOBER 25, 2025

Canadian Classic

Wall Calendars

Tent Cards
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CATALOGUES / BOOKLETS / ANNUAL REPORTS

NOTEPADSLETTERHEAD

EDGE HOMES
Yo u r  Tr u s t e d  B u i l d e r s

������
� � � � � �� � �

SAFETY FORMS

WE HAVE A GIFT FOR YOU!

WESTBIKES
B I K E  S H O P  &  R E P A I R

WESTBIKES
B I K E  S H O P  &  R E P A I R

YOUR NEXT PURCHASE

1.888.123.4567

www.westbikes.ca

info@westbikes.ca

info@westbikes.ca 1.888.123.4567

INVITATIONS TAGS

You are invited
to the marriage of

Elizabeth Anne Smith

Adam James Alexander

Saturday, the thirteenth of June
Two thousand twenty

at two o’clock in the afternoon

Uplands Golf and Country Club
Victoria, British Columbia

Reception & Dance to follow

&

MENUS

Equipment ID____________

Location________________

Problem________________

Date___________________

Celebrating our new o�ce in the heart of the city
Appetizers and champagne will be servedD’CODE

Happy Palace
Restaurant

WE ACCEPT
ALL CREDITCARDS

CASH780-456-7890
FREE DELIVERY
ON ORDERS $40.00 & OVER
(Within 10km. Not including GST.)

10% DISCOUNT
PICK-UP ORDERS $40.00 & OVER 
(Regular priced items only)

Hours of Operation
Sunday 11am - 9pm
Monday 11am - 9pm
Tuesday 11am - 9pm
Wednesday 11am - 9pm
Thursday 11am - 9pm
Friday 11am - 11pm
Saturday 11am - 11pm
Closed Holidays

123 Easy Street NW
Edmonton, Alberta T0T 0T0

www.orderhappypalace.com

Sub Total_____________GST:___________

Total Amount:________________________

Name:_____________________________________

Phone:____________________________________

Address:___________________________________

__________________________________________

Time In:___________________________________

FREE
2L of Pop with all

Dinner for Four Orders & up

❑ Pick-Up               ❑ Delivery

DAILY LUNCH SPECIALS
(Includes two pork spring rolls and a can of pop. Any substitutions will be charged an extra $1.00 per item.) 

COMBO A
Chicken Fried Rice, Chicken Balls with 

Red Sauce, Mixed Vegetables
$15.95

COMBO C
Steamed Rice, Chicken Chop Suey, 

Sweet and Sour Pork
$16.95

COMBO B
Chicken Fried Rice, Deep Fried Shrimp, 

Beef and Broccoli
$16.95

COMBO D
Shanghai Noodles, Deep Fried Crab 

Wontons, Mixed Vegetables
$17.95

APPETIZERS
1. Pork Spring Rolls (2) $5.25
2. Envelopes $3.25
3. Deep Fried Wontons $6.00
4. Green Onion Cake $5.75
5. Egg Rolls (each) $3.25
6. Pork Dumplings $9.75

SOUP
7.   Hot and Sour Soup $10.25
8.   Wonton Soup $11.25
9.   Diecut Labels $13.65
10. Chicken Noodle Soup $13.75

VEGETABLES
11. Stir Fried Vegetables $7.25
12. House Special Greens $6.65
13. Shipping Tags $3.33
14. Beef and Brocolli $9.75
15. Beef and Mixed Veg. $9.75

BEEF
16. Szechuan Beef $10.25
17. Black Pepper Beef $11.50
18. Office Supplies  $12.25
19. Curry Beef $13.75

CHICKEN
20. Szechuan Chicken $14.25
21. Lemon Chicken $16.25
22. Multipart Forms $11.65
23. Kung Po Chicken $14.75

24. Honey Garlic Chicken $13.25
25. Orange Chicken $12.55
26. Chicken Balls $14.75

PORK
27. Szechuan Pork $13.25
28. Dry Garlic Ribs $12.75
29. Presentation Folders $14.25
30. Sweet and Sour Pork $16.25
31. Honey Garlic Pork $15.00

SEAFOOD
32. Deep Fried Shrimp (12) $18.95
33. Deep Fried Crab Wontons $19.25
34. Calendars $13.65
35. Kung Po Shrimp $16.25
36. Salt and Pepper Shrimp $15.25

RICE
37. Steamed Rice $3.25
38. Special Rice $3.25
38. Chicken Fried Rice $7.25
39. Graphic Art Services $0.65
40. Coconut Rice $8.50

NOODLES
41. Chow Mein $9.75
42. Singapore Noodles $9.00
43. Playing Cards $0.52
44. Shanghai Noodles $10.25
45. Yakisoba Noodles $10.50
46. Special Chow Mein $11.00

EXTRAS
47. Fortune Cookies $1.25
48. Soy Sauce $0.25
49. Red Sauce $3.00
50. Sweet and Sour Sauce $3.25

CHOICE DINNERS
(Includes Chicken Fried Rice and 
Pork Spring Rolls with each Dinner) 

DINNER FOR TWO $39.00
Choose any 2 items.

DINNER FOR THREE $49.50
Choose any 3 items.

DINNER FOR FOUR $59.00
Choose any 4 items.

DINNER FOR FIVE $69.50
Choose any 5 items.

DINNER FOR SIX $79.00
Choose any 6 items.

DINNER FOR SEVEN $89.50
Choose any 7 items.

DINNER FOR EIGHT $99.00
Choose any 8 items.

For parties of 9 or more please 
inquire within or call ahead.

LUNCH
SPECIALS
DAILY

11am - 1pm

COMBO PRINT
Printing manual cheques?

Get your binders
from us too!

GREAT DEAL!
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NEIGHBOURHOOD MAIL

Neighbourhood mail
This mail is non-addressed and can connect you to every home in specific neighbourhoods or regions anywhere 
across Canada. It allows you to define your targets, so your message gets directed to a single postal code route, or 
you can refine it even further to reach specific address types or businesses.

Addressed Mail
This type of mail targets an address or an individual.

PACKAGING OPTIONS

Poly Bag
Poly bagging is a quick and economical way to group multiple items into a single mailing 
vs. mailing them separately. The clear bag allows you to see the contents and comes with 
a flysheet for addressing. The poly bag size will adjust to the contents so there is more 
flexibility.

Standard minimum size  3.9” x 2.8”
Standard maximum size 14.9” x 14.9”
Size restrictions may apply

Envelopes
A more common packaging option for mailing is the envelope.

Standard minimum size 5.6” x 3.6”
Standard maximum size 9.6” x 6.1”
Oversize minimum size 5.6” x 3.6”
Oversize maximum size 13” x 14.9”
Size restrictions may apply

Here are a few suggestions to help you begin!

Connect with existing customers or find new ones by launching a mail campaign today! From printing your products 
such as letters, flyers, postcards and brochures to variable addressing and now mailing services; we’ve got you cov-
ered! We offer two specific mailing service options.

PRINT & MAILING SERVICES

ANNETTE
A-123 Friendly Street, 
Vancouver, BC  B1V 1A1

Post-it Note MailersFlyers PostcardsPR
INT

 &
 M

AIL
ING

 SE
RV

ICE
S
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ELECTRONIC MARKETING

Add to your marketing repertoire by downloading ready made marketing artwork from our website. These images can 
be found under the Dealer Area tab at www.factorforms.com.

Email Advertisements
Send an email campaign to your own database advertising products/services that you can provide.
Choose from numerous design options.

Email Banners
Add one of our product banners to your email signature. This is an effective way to advertise through your daily emails.
With 20+ designs available to choose from, you can change them frequently for a fresh look. 

Social Media Images
Boost your social media presence with a variety of images built specifically for social media platforms such as 
Instagram and Facebook.

Grow your profits with marketing pieces developed exclusively for you!

MARKETING TOOLS

39

More designs available

More designs available



223 16th Ave., Burnaby, BC V1K 1K1
1-800-444-4444  www.floresgraphics.net 

PRINTED MATERIAL & PROSPECTING PRODUCTS

Printed advertising pieces help promote your brand with your logo and contact information.

Grow your business by connecting with your existing customers and prospecting new ones. Send personalized 
advertising pieces through mail campaigns or with statements and invoices. These pieces are also great to add to 
any packages you send out the door and to use during sales calls. 

Advertising Inserts             Brochures

Postcards 

Labels               

SHIPPING LABELS & PACKING SLIPS

Stand out from the crowd by having us add your full colour logo to the shipping labels and packing slips we add to 
your orders. We can then ship direct to your customer!

40
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CALL TODAY FOR
ALL YOUR LABEL NEEDS!

LABELS DECALSSTICKERS

low quantities

an
y s

ha
pe

fre
e c

us
tom

 sh
ap

e Vibrant full colour
Any custom shape
Orders as low as 50
Quick delivery

 1 colour and 2 colour
 Various sizes and stock colours
 2 sides, 2 colours

T A G S
S H I P P I N G

YOUR LOGO 
& INFO 

E N V E L O P E S

A variety of size 
and ink colour 
options available to 
meet your needs.

2 colours, 2 sides!

Qty. in Box:

Size:

Numbering

Description:

Box No.: Order Qty: Parts:

P.O. Number: Production No.:

500 2 of 2 1,000 1

4 1/8 x 9 1/2 20326 E0000000

26

#10 PLAIN ENVELOPE

To:

From:

Katia Veronica Flores Palomino

123 Palomino Ave.
Burnaby, BC V1K 1K1
Tel. 604.123.4567
Fax 604.123.4566

5"

1.25"

floresgraphics
www.floresgraphics.pe

123 Palomino St. Burnaby, BC  V1K 1K1

Tel. 604.123.4567 • Fax 604.123.4566 

 2.375”

1.25" floresgraphics
www.floresgraphics.pe

123 Palomino Ave.
Burnaby, BC V1K 1K1
Tel. 604.123.4567
Fax 604.123.4566

floresgraphics
www.floresgraphics.pe

floresgraphics
www.floresgraphics.pe

123 Palomino St. Burnaby, BC  V1K 1K1

Tel. 604.123.4567 • Fax 604.123.4566 

MULTIPART FORMS
Various styles, stocks and ink colour options 

CHEQUES
Laser, manual, continuous and personal cheques

Various sizes & stocks

ENVELOPES
Various sizes and ink colour options

LABELS
1 colour to full colour

Custom shapes

DIGITAL PRINT
Full Colour
Multiple stocks and
finishing options

A L L  Y O U R  P R I N T I N G  N E E D S

and MORE! 

Contact  us  for

more details
and MORE! 

Contact  us  for

more details

Logo area on Shipping Box Label Logo area on Packing Slip

Competitive, low prices. Easy to order.

Let’s

Labels!
Talk

B U S I N E S S  F O R M S
o r d e r  w i t h  u s !

C H E Q U E SC H E Q U E S
o r d e r  w i t h  u s !E N V E L O P E S

o r d e r  w i t h  u s !

MARKETING TOOLS
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����������������������

LABELS
DECALS

STICKERS

YOUR LOGO &
PH NUMBER

YOUR LOGO &
PH NUMBER

YOUR LOGO &
PH NUMBER

YOUR LOGO &
PH NUMBER

�����
�������
��������

����������������������

LABELS
DECALS

STICKERS

YOUR LOGO &
PH NUMBER

YOUR LOGO &
PH NUMBER

YOUR LOGO &
PH NUMBER

YOUR LOGO &
PH NUMBER
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ONLINE ORDERING

Access our Online Web Portal to place repeat orders with us 24 hours a day, 7 days a week. Quotes are 
provided instantly. Talk about convenience at your fingertips!

ONLINE TRACKING & HISTORY

Utilize our Quick & Easy tracking tools to check order status, view current quotes and confirmations, search or-
der history, verify job details and link directly to Purolator’s online tracking system. This is an easy way to review 
your client’s history to see previous ordering patterns.

FACTOR FORMS & LABELS WEBSITE

Visit our website at www.factorforms.com to access the following information and more!

Products and Services

Online Ordering/Web Portal

BLOG Posts

Subscribe to our monthly emails

Link to our QE Forms website

View previous webinars

How To Videos

Marketing Tools

Upload and Send Art Files

Make a Payment

ONLINE SERVICES
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Bleed.The extension of the printed image beyond the area to 
be trimmed. Once trimmed the ink appears to “bleed” off the 
edge of the paper.

Blockout. A printed pattern that obscures image transfer on 
selected areas of a form or other printed piece.

CMYK. Cyan, Magenta, Yellow, Black: a combination of 
these colours combine together to make a colour for printing.

Carbonless Paper. Any paper stock coated, manufactured, 
or treated to provide part-to-part imaging under pressure 
without the use of carbon interleaves. CB is the abbreviation 
for “coated-back” and is typically the front sheet of a set. CF 
is the abbreviation for “coated-front” and is typically the last 
sheet of a set. CFB is the abbreviation for “coated front and 
back” and is typically the middle sheet(s) of a set.

Crash Numbering. The consecutive numbering on forms 
using carbon or carbonless materials for image transfer. 
Usually performed on a collator, the number is struck upon 
the first part and is transferred to the other parts by the 
carbon or carbonless material.

Designation. Information printed on a form to describe 
the use or routing of a particular part. This information is 
“stamped” on the form in red ink and changes from part to 
part.

Fan-Apart. A multipart form that has a glue line and no stub.

Head-to-Head. The orientation of the back printing in 
relation to the front printing on a form. In head-to-head 
orientation, the top of the copy on the back is directly 
opposite the top of the copy on the face of the form.

MICR. The abbreviation for “Magnetic Ink Character 
Recognition”. It is an automatic data entry system using 
characters printed according to strict specifications and read 
by a device. MICR is used extensively on cheques and other 
documents in the banking industry. The area where the MICR 
characters appear along the bottom of a cheque is called 
the MICR clear band. This area is 5/8” wide and extends the 
entire length of the cheque. No extraneous ink can in appear 
in the clear band.

Pantograph. The background colour or pattern on a 
cheque. It is used to increase security.

Pantone Matching System. The trade name for a colour 
matching system used by printers to specify ink for printing. 
A specific formula is used to produce each shade and each 
shade is assigned a specific number. Often referred to as 
“PMS”.

Perfect Bind. This mechanical process adds glue to the 
edge of a pack of forms to make books.

Per M. The standard reference for “per thousand”, a 
common method of pricing forms. (“M” is the Roman 
numeral for 1000).

Plate Gap. The image-free area on a printed piece resulting 
from the need to lock the ends of the plate to the cylinder. 
Plate gap is normally 3/8” and the intervals for it are 
determined by the press cylinder circumference. Plate gap 
runs across the top of a continuous form and runs the length 
of a multipart form.

Resolution. The measure of detail in an image usually 
expressed in dots per inch (dpi). A computer screen views at 
72 dpi, most business forms are printed at 300 dpi and most 
magazines print at 800 dpi. Photographs print at 1200 dpi or 
higher.

Self-contained paper. The type of carbonless paper that 
has self-imaging capabilities. Both the chemicals and dyes 
used to produce images through impact are applied to the 
same sheet.

Stub. The fastened portion of a multipart form. It is 
separated by a perforation, and separating the stubs usually 
removes the carbon interleaves. Stubs are described by their 
location on a form (top stub, bottom stub, side stub).

Torn-out Size. The size of a form after removing the stub(s).

Tumble. The orientation of back printing as related to front 
printing on a form. In tumble orientation, the bottom of the 
copy on the back is directly opposite the top of the copy on 
the face of the form.

TERMINOLOGY

This glossary provides a brief overview of some of the most commonly used industry terms.
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Factor Forms & Labels offers a wide variety of products to cover 

all of your printing needs! From business forms, traditional and 

digital printing, to the latest in digital labels and laser die cutting 

technology; we are your one-stop source for print. We are 

dedicated to providing you with high quality products that meet 

your client’s needs.

ALWAYS YOUR PARTNER, NEVER YOUR COMPETITOR!

1-800-661-7243            www.factorforms.com

CHEQUES

COMPUTER FORMS

MULTIPART FORMS

ENVELOPES

SHIPPING TAGS

LABELS

REGISTER FORMS

DIGITAL PRODUCTS

and more!
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